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Of the many people who help me reach towards growth and happiness, two
special people distinctly stand out by their continual devotion to offering me the best I
have known of life. My Loving Mother Patty and my Gentle Wife Marie share in
common the gift to work ceaselessly and sometimes thankléssly to share more of
themselves with me than I can imagine giving. I would like to express my gratitude by
dedicating the work culminated in this project to these two amazing people. It is my hope
to continue reflecting back as much of the compassionate joy shown to me by both Patty
and Marie as I am able; and to make ever-increasing use of the good life they afford me. I
can never thank them enough for what they give me, but I will pay forward with the
fullness they provide my heart to those with greater need. Thank you for making this
possible, you ére both so essential to everything I am and to any accomplishment I
realize.

Thank you Marie and Mom!




ABSTRACT

Contributing as a member of the campus community of Columbia Basin College
(CBC) is a multi-faceted opportunity. An instruétor in the Computer Science Department
has widely varied responsibilities; equally varied forms of help are readily available
across campus to aid a new instructor with the growth process leading toward success.
The information collected and provided herein is intended to draw together these
resources into one location for the purpose of aid to future tenure track instructors in the
Computer Science Department. Specific artifacts indicative of the work generated during
the probationary term for new faculty is included, as well as other materials considered

essential to this transformation process of earning tenure as an instructor for Columbia

Basin College.
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PART 1: OVERVIEW OF COLUMBIA BASIN COMMUNITY COLLEGE

Overview

Statistical indicators and measurements of various qualities déscribing each component of
Columbia Basin College provide a good overview. A deeper appreciation of the
intangibles such as personalities of students, and the charity of employees is equally
important. The shared leave system is a good example, and one a new employee should
be familiar with; employees of Columbia Basin College have set in place a means for
transferring vacation pay to co-workers with medical problems keeping them from work.
The ability to depend on each other at Columbia Basin College is vital to the atmosphere

of the school and the success of its employees, students, and the community.

Essential Information and Selected Artifacts and Materials

TrAl et st Mission and End Statements
Lo et ettt s b e e b s e h b sa b r bbb ar e s Facts and History
OO OO ORISR Diversity Report
5 D 2 OO PO OO POOTU O UUURTRIPRPIO Tutoring
Lo et ettt e sb e e b b s e enbesee Scholarship Information
L ettt st et sb e e be s et saa e e b e e as bbb e bee s Tuition Payment
ToG ettt b et et b e e e be st e an e saa e s bbb a e aae s Other Services
Lo e st b e s b e e e b e R a e e s e b e e b e e eabes Calendar




Columbia Basin College http://columbiabasin.org/templates/printer_version.asp?page=41

10f2

W Columbia
N
(College

Mission and End Statements

Mission Statement

CBC exists in an environment of diversity, fairness and equity to ensure that the
people of Benton and Franklin counties have access to educational programs |
providing sufficient knowledge for higher educational achievement, meaningful

employment, basic skills development, cultural enrichment, physical and emotional

well-being.

CBC is a comprehensive two-year college that provides quality education and
effective job preparation. CBC has a powerful impact on every segment of the

community through the End States listed below.

............................................................................................

End States

Access

CBC exists to provide people of the service district with access to educational

programs.

Academic

CBC exists to enable students to complete requirements that would allow them to
obtain academic degrees, transfer to upper division colleges and universities, and

pursue life-long learning and enrichment.

Workforce Development

CBC exists to enable students to complete requirements that would allow them to

5/22/2008 1:05 AM
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earn degrees/certificates to assist them to gain employment and pursue life-long

learning opportunities.

Basic Skills

CBC exists to enable students to prepare for success in college level skills courses.

Cultural Enrichment
CBC will provide the college and the community with diverse and multiculturally

rich programs designed to improve our quality of life, life-long learning opportunities

and enhance educational programs.

Physical and Emotional Well-Being

CBC will contribute to the physical and emotional well-being of its

students and the community.

For another view of CBC's mission and end statements, accompanied by facts and

figures, see the Facts & Impacts publication.

5/22/2008 1:05 AM
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Facts & History

CBC History...50 years and still learning!
Degrees/Certificates Awarded

Quick Facts

Founded 1955
Total enrollment 6,864
Average class size 15:1
Full-time faculty 121

Degrees Associate in Applied Science, Associate Arts & Science,

One-year certificates, GED
Financial Aid
Grants offered ~ Yes
Scholarships offered Yes
Loans Yes

Work study offered Yes

Accreditation e Northwest Association of Colleges and Universities
e American Dental Association
e National League for Nursing Accrediting Commision
e Committee on Accreditation of Educational Programs for
the EMS Professional
e Washington State Department of Social and Health

1of6 5/22/2008 1:06 AM
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Percentage of
Women/Men

Ethnicity
African American

Asian/Pacific

Islander

Hispanic

Native American
White

Main campus size
Location

Mascot

Colors

Athletic affiliation

Return to top

CBC History

http://columbiabasin.org/templates/printer_version.asp?page=48

Services, Aging and Disability Services Administration
e Certified by National Automotive Technicians Education
Foundation (NATEF)

e Pursuing American Association of Medical Assistants

55/45

2%
3%

28%

1%

66%

148 acres

Pasco, WA (located within the Tri-Cities); population 250,000
Hawk

Columbia blue and white

NWAACC - Northwest Athletic Association of

Community Colleges

............................

Founded in 1955, Columbia Basin College has served Benton and Franklin counties

for more than half a century.

5/22/2008 1:06 AM
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The first classes at Columbia Basin College were authorized by the State Board of
Education in May 1955. Classes began in September 1955 in temporary quarters at
the Pasco Naval Base. The Pasco School District received title to more than 150
acres of land for the present campus site in Pasco. CBC’s first permanent building
was completed in 1957 and is the current V Building. CBC’s capital construction

program has since added 17 permanent buildings.

The Community College Act of 1967 separated the college from the Pasco School

District and Columbia Basin College became the 19th community college district in

the state of Washington.

CBC continually expands and renovates programs and structures to meet the
community’s needs. The enrollment of the college has grown from 299 students in

1955 to more than 7,000 students per quarter today.

CBC celebrated its 50th year of service to the community in 2005!
Return to top
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Degrees/Certificates Awarded

Non-transfer degree
Associate in Applied Science Degree (A.A.S.)

Earn A.A.S. degrees in the following majors:

e Accounting

e Agriculture Business Management
e Agriculture Chemical Business

e Agriculture Production

e Autobody Collision Repair

5/22/2008 1:06 AM
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e Automotive Service Technology
¢ Business Administration
» Business Technology

o Administrative Assistant

o Medical Transcription

e Carpentry and Building Technology

e Computer Science
o Internet Specialist
- o Network Administration
o Programming
o Software Specialist
o Information Specialist
e Criminal Justice
¢ Dental Hygiene
e Early Childhood Education
e Engineering Technology
e Fire Science
e Human Services
e Chemical Dependency
* Machine Technology

http://columbiabasin.org/templates/printer_version.asp?page=438

e Medical Laboratory Technician (Wenatchee Valley College program)

o Nursing

- e Paralegal

e Paramedic

e Respiratory Care(Spokane Community College program)

e Welding Technology

Certificate of General Studies

Transfer Degrees

5/22/2008 1:06 AM
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Associate in Arts and Science Degrees (A.A.)
Option A
Two-year general education degree designed to satisfy all or most of the general

educational requirements of most baccalaureate institutions in the state of

Washington.

Option B
A pre-professional/specific major degree designed primarily for transfer students
planning to major in a specific professional area of study such as architecture,

business, education, art or music.

Associate in Science Degrees (A.A.S.-T.)
Designed for students who plan to earn a baccalaureate degree in science or

engineering.

Certificates |
The certificate program is designed to provide recognition for the student who does

not plan to complete an Associate in Applied Science degree program but is

interested in training and instruction in specialized areas.

Certificate Programs

¢ Accounting

* Business

¢ Business Technology

* Bookkeeping Specialist

¢ Health Unit Coordinator Specialist
e Legal Office Specialist

e Medical Transcription Specialist

¢ Medical Reimbursement Specialist

5/22/2008 1:06 AM
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e Medical Office Receptionist
e Office Software Professional
e Receptionist

o Carpentry

e Computer Aided Drafting

e Culinary and Food Services
e Dental Assisting

e Early Childhood Education

e Gerontology/Geriatric Certificate
e Paraeducation

e Pharmacy Technician

e Practical Nursing

Return to top
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2 O O 7 Fall Enrollment
BY ETHNICITY

Hispanic

30%

Asia/Pacific
White ,“ Islander o

62%

Int1 .1% ¥ Native
American

2.0 O7 Fall Enrollment
BY GENDER

2.0 07 Fall Enrollment
BY AGE

<20
21%

40+
23%

www.columbiabasin.edu

2600 N 20th Ave. Pasco, WA 99301
509.547.0511

Columbia

Basin
College

Columbia Basin Collega complies with Lhe spird and letfer of siate and federal kaws, reguations and executive ardess pertaining 10 Gl
ghts, equal cpportundy and afvmalive action CBC ches nat discminzze on [he basts of sex, mee, odkar, netional orig, refigion,
age, mantal stalus, physical, mental or sensery disabilly, sexual onientalion or Vieinam veteran stalus in 4s educational programs &
employment. O amita Glat, dent for LegalAfas,

Individsals with disabilties are encouraged lo participate in 3l college sponsored events and peograms. If you have 8
disabiity i Pl the CBC Resource Centes, (509) 542-4412, o TTY/TOD & {509)
546.0400. This nctice is avalable in attetnative media by request.
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BOOKSTORE

The Pasco Campus has a bookstore which is operated as a business enterprise of
Columbia Basin College. For sale are textbooks, reference materials, office

supplies, sportswear, greeting cards, gift and sundry items. Tobacco products

are not sold, in support of the Smoke-Free Environment Resolution.

The bookstore manager welcomes suggestions or requests for classroom materials
or other merchandise to be carried in the bookstore. '

The bookstore is open from 7:30 am to 8:00 pm, Monday through Thursday and Friday
7:30 am to 4:00 pm. The bookstore is closed when there is no student attendance.

Please call for summer quarter hours.

The Richland Campus administrative office sells textbooks for classes whlch are
taught in Richland. The office hours for the Richland Campus office are '7:30 am
to 8:00 pm, Monday through Thursday and from 7:30 am to 4: 00 pm on Friday. The

office is closed for lunch from 12:30 to 1:00 pm daily. '

COLLEGE RELATIONS AND DEVELOPMENT

The Office of College Relations and Resource Development has been designated the

_official representative of the institution to the public. With the help of the
graphics/ printing department, it is responsible for promoting a positive image
for the college and promoting programs and services offered by all departments
at CBC. With cooperation, it can ensure that the news releases, public service
announcements and publications contain factual, accurate information and that the
writing, illustrations and designs reflect the high standards and quality of the
‘college and prov1de a consistent message to the ‘public.

All materials intended for distribution to the general public except for
correspondence should be'sent to the Office of College Relations for concept
approval and editing. Although the Office of College Relations and Graphics/
Printing are two different departments, they work together.to ensure that the
writing, design, photography and printing of any publicity material are of good

professional ‘quality. :

For copies of publicity formé,’graphics/publications forms or a copy of the
College Relations procedures handbook, "Desipned for You," call extension 324,
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COMPUTER SERVICES

Computer Services supports users of the Hewlett-Packard 3000 administrative
computer system by monitoring processes, usage and scheduling for the business,
payroll and student services offices. Technical support is provided for hardware

and software problems.

The Computer Services department also supports PC users on campus. Users in the
administrative and instructional areas are provided technical support for
hardware and software. A hardware maintenance technician works through the
Computer Services department. Purchases of PC equipment need additional approval

by this department.

Computer Services is located in the "A" building‘and‘ is open from 7:30 am to 4:30
pm, extension 353. ' :

" FACILITIES

AFTER-HOURS ACCESS: Employees need to fill out an emplbyee faéility use form
with supervisor and Dean approval which will give advance notice to the Security
Office. Students will not be in campus facilities at non-scheduled times without

direct supervision.

All CBC facilitiés are regularly patrolled by Security Personnel who may question
employee presence during non-scheduled times. Please carry your employee ID at
all times to aid in their ID check. ‘

THERMOSTATS: Don’t touch them! Report temperature extremes to your building
supervisor who will relay a request for adjustment to Maintenance and Operations,

extension 333.

ROUTINE REPATRS AND MAINTENANCE: Report the ordinary problems such as burned out. -
lights, broken glass, etc. directly to Maintenance and Operations, extension 333.
Project such as relocating bulletin boards and constructing shelving are
requested through the appropriate Dean using a Work Request Form. The work
requests are ultimately approved and scheduled by the Dean of Administration.

SPECIAL ROOM SETUPS, SEGURITY AND/OR SAFETY NEEDS: A Facilities Use Form is
required for special services such as use of facilities after regular hours, a
special room set-up, media equipment, etc. These forms are available from
department secretaries or Maintenance and Operations, extension 333. All of
these requests require the Dean of Administration approval.

MOVING FURNITURE, SUPPLIES AND/OR EQUIPMENT: Check with your supervisor or Dean
for approval first; then fill out a work request and route it accordingly.
Provide as much lead time as possible for the project. '




LIBRARY SERVICES

The Library Services 1is the resource center for Columbia Basin College.
Extensive collections of books, periodicals and non-book material are available
in the library for use by faculty, students and staff. The library provides
reference assistance, computerized indexes, equipment for student use, reserve
material and other services. If material is not available at the Columbia Basin
College Library, it can be borrowed from another library through interlibrary

loan.

Contact'ﬁedia, which is located in the library, for reserving films or equipment
for instructional purposes. The media staff will deliver and set up equipment
in the classroom and pick it up after the class. Please give advance notice so

‘that needs can be accommodated.

The library hours are 7:30 am to 9:00 pm; Monday through Thursday; 7:30 am to
4:45 pm, Friday; 9:00 am to 5:00 pm, Saturday. Media hours are 6:45 am to 4:45
pm, Monday through Friday. : ' : ' ‘ .

MAIL

The CBC.mail room attendant receives, sorts and distributes both United States
and inter-campus mail to individual or department mail boxes located in the
administration building. Employees, clerical support or student workers pick up
the mail. ' o

Be sure to mark inter-campus mail with the intended receiver’s name and please
use the special inter-campus envelopes. :

"FAX" gservice .is available . at the mail room.

Personal mail can be dispatched from the mail room but it must be stamped.
Stamps are sold in the mail room and at the Boodkstore. The mail room will not

meter personal mail.

For more -information on mail . procedures, contact the switchboard operator by
dialing "0O". ' .

)
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TELEPHONE - COMMUNICATION S

Columbia Basin College has its own internal telephoné system. If you have
questions or problems with the telephone service, call the switchboard operator

at tloll .

To call off campus, press 9, then the number. Additional dialing and feature
instructions can be found on the face or handset of your telephone.

When you are on the Pasco Campus and wish to call anyone on campus, you need only
to press the extension number. ‘

You may call a toll-free. "800" number from any campus phone. Just press 9, then
1-800-NUMBERS. - ' : : o :

If you need to call a long distance number (other than toll-free) on school

business, use the SCAN system. SCAN directories are available in most CBC
offices. Please use these directories for referencing any calls to other
colleges or state -agencies. If you don’'t have a SCAN access code, use the

operator (0) to make the connection for you.

To make a personal long distance cail, you may charge it to your home phone
number or personal credit. card by calling the .campus operator. Identify
yourself, give the operator the number you wish to call and the operator will

make the connection for you.

‘Since we have a limited number‘of telephone lines, please limit yourApérsonal
calls. :

A TDD Telecommunications Device for the Deaf is available for use at the
Education Access Services Office.

The TDD number is 546-0400.
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PART 2: JOB DESCRIPTION

Job Description

This scope of duties for an instructor at Columbia Basin College lies within boundaries
which are both rigid and flexible. The academic freedom to lead students toward learning
in a manner which is true to the instructor’s personality is carefully balanced against the
need to integrate with existing and forthcoming best practices. Awareness of a wide
variety of roles taken on by this position such as, planning, delivery, advising, support,
recruiting, and collaboration for example are underscored by the connections to people

required to bring every end result to a shared positive outcome.

Essential Information and Selected Artifacts and Materials

O U P OO PO P PP POPRRRRTRORt Job Announcement
8 SO U SOEOO R PUPOO PR PPPOOPPRORPRR Performance Evaluation
2oC ettt bbb e a e s b b e e baeabes Progressive Discipline
27D ettt b et e et bbb e e e b s e b e e e be e b s e beenbe e ra s e aa e e e r e s bt e beshe et Retirement Plans
2 et ettt e b b Staff Development and Training
D et ee et e ettt ea e ee—e e e e —aeaeaa e batae e beeesaaaresese bt rnraesssattentb e e e s Tuition Waiver
2oG ettt s e et s bbb bbb e e e aa e b e s eans Wellness Program
2-H oo fesreressrenireesesatateta e aanbeReese b e SR et bSO R ORISR S SRR A SR SRR SRR e R SRS S RO e R e saa R e e 0as Travel
2o ettt e st s et e b e eeb e e b b e e e R rr e e baa e e hbesar e s R b be e s bat e s e e abessbe e s r b e aa e s Code of Ethics
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Celebrating COLUMBIA

S=AWBASIN

s S, COLLEGE ]ob Announcement

pen”Date 01/10/2006

Th1s is a full time, tenure track position. The duties for this position will include providing
instruction in a variety of Computer Science subjects in the Business and Information
Technology Division to both academic transfer and professional/technical students. The position
will report to the Dean for Business and Information Technology Division. A copy of the current
faculty contract is available online at: http://www.sbctc.ctc.edu/admin/docs/faculty contracts/190.pdf

The Computer Science Instructor in this position will be expected to do the

following within the specialized program:
e A passion for teaching and a commitment to student success;

A commitment to the community college mission;

A commitment to shared governance;

A commitment to staying current in one’s discipline;

A willingness to become involved in campus activities beyond one’s discipline;

Demonstrated ability to pursue creative and/or scholarly endeavors in area of expertise.

Prepare and teach courses in various aspects of the Computer Science program which can

include classes in network and system administration programming, software, and hard

ware support as well as internet applications and technologies;

¢ Develop and deliver curriculum that is constantly updated to parallel the needs of the
computer industry;

e Advise students in the Computer Science program;

e  Work closely with transfer institutions to assure that CBC provides appropriate courses as
prerequisites for transfer programs;

e Serve on faculty committees, participate in division and college activities and perform
other duties normal assigned,

¢ Attend department and division meetings;

e Perform other duties as a551gned

QUALIFICATIONS

Bachelor’s degree in Computer Science or related field;

Commitment to work as a team member;

Ability and desire to learn and teach new skills;

Demonstrated ability to relate to students of varied ethnicity, age, background, and ability;
Eligible for Vocational Certification.

PREFERED QUALIFICATIONS

e  Current industry certifications (MCSE MCT A+ Net+ etc)

e Background and experience in UNIX/Linux Administration, Windows 2000, Administration, Computer
and Network Security, Wireless and Broadband Networking, SQL or Oracle Development and
Administration, hardware support, and programming in C++, Java, Visual Basic, ASP, and ASP.Net.

CBC HUMAN RESOURCES OFFICE ]
2600 North 20™ Avenue e Pasco, Washington 99301 e (509) 547-0511 ext. 2756 e

http://www.columbiabasin.edu/jobs




Celebrating COLUMBIA

S=AWBASIN .
4, S4%: COLLEGE ]ob Announcement

| TERMS OF EMPLOYMENT i
This position is available: Fall quarter of 2006 and schedules vary.

PROCESS NOTE: In accordance with the Child/Adult Information Act, RCW
43.43.830, the candidate selected for hire will be subject to a Criminal History
Background Check.

CONDITIONS OF EMPLOYMENT: In the interest of providing a healthy, safe and
secure educational and work environment, and in order to meet the
requirements of federal legislation, it is the policy of Columbia Basin College to
maintain an alcohol and drug-free workplace for our employees and students.

e PHYSICAL REQUIREMENTS:
o Occasional need to lift at least 20 pounds
o Ability to sit and stand for long periods of time
o Frequent need for oral, written and auditory communication
o Frequent repetitive hand and wrist motions

Applicants must submit the following in order to be considere ort ei)051 ion:
1. Completed Columbia Basin College Application for Employment. ***

2. Cover Letter/Introductory Letter that address why you are interested in the position
and how your background, training, and/or experiences qualify you for the position.

3. Current detailed resume of experience, education, and professional training.

4. Signed Applicant Recruitment Data, Notification, and Disclosure Forms (Background
Check).

5. Three (3) letters of reference.

6. A copy of your transcripts.
a. Note: If you are hired, you will need to provide official transcripts at that
time.

#+For all applications and inquires, please contact Niki Osborn at (509) 547-0511 ext.
2756 or visit our website at hitp://www.columbiabasinedu/jobs Application materials
should be submitted to the CBC Human Resources Office. Only completed
applications will be reviewed.

If you are hired, you will need to provide proof of identity and documentation of US.
citizenship or appropriate authorization to work in this position as required by the Immigration
Reform Control Act of 1986.

Columbia Basin College operates under an approved affirmative action plan and encourages
applications from persons of color, women, veterans and persons of disability. The Human
Resources Office is accessible to those with disabilities. If you need accommodation in
application or employment, contact the Human Resource Office at (509) 547-0511 ext. 2756.

CBC HUMAN RESOURCES OFFICE
2600 North 20" Avenue e Pasco, Washington 99301 e (509) 547-0511 ext. 2756
http:/ /www.columbiabasin.edu/jobs




PERFORMANCE EVALUATION

At the direction of the state legislature, the HEPB has adopted a classified
employee performance evaluation system which is administered by the Personnel

. Office at CBC.

Specific job assignments will be dlscussed with employees and a copy of the class
specification will be prov1ded The supervisor is responsible for establishing

'job criteria and performance expectations for each position, and w1ll usually ask

for the employee’s assistance in the process.

Evaluation of job performance is done- after 3 months.and 5 months of completed
work time during the initial 6-month probationary period and annually thereafter.

Factors in the evaluation include quality of work, quantity of work, job
knowledge and working relationships. Performance is evaluated with a rating
system ranging from "Outstanding" to "Unsatisfactory." Each element of the
evaluatlon is explalned in ertlng and will be reviewed with the supervisor.

Employees are encouraged to review ‘and discuss any job problems with the

supervisor. Advice may also be requested from the Personnel Office. If the job
performance is unsatisfactory, the supervisor will help identify the problem
areas and indicate the correction required to bring the job performance up to an
acceptable level. The ultimate responsibility to improve unsatisfactory

performance rests with‘the employee.

Faculty employees w111 be evaluated as outllned in the Contract between the Board

of Trustees and the CBC/AHE

Admlnlstratlve/Exempt staff will be evaluated on an annual basis.

10




| _ | o
- o PROGRESSIVE DISCIPLINE

Any disciplinary action for a permanent Classified employee initiated by Columbia
Basin College will be in accordance with HEPB rules, which provide for an appeal:
procedure by any permanent Classified employee. Examples of activities which may
result in such action include inefficiency, willful violation of governing rules
or regulations, mistreatment or abuse of fellow workers including discrimination
for any reason, conflict of interest and excessive absenteeism.

The employee will be furnished with a written notice stating the reasons for the
recommended action and a meeting to discuss the matter will be scheduled with the
President and/or Director of Personnel and other pertinent parties. :

The following steps of progressive discipline will be followed when correction
of an employee’s behavior is required by management ' ' -

*%* Oral warning - supervisor and employee meet to discuss the problem,
determine the solution and explain the consequences if the problem is not
corrected. ' ' '

*%* Written warning - written statement of problem and summary or oral

warning; expectations of supervisor restated; written statement of plan
for correction; may involve -oral interview with Director of Personnel, .
other supervisory staff and/or the employee’s representative. :

*% Suspension/Demotion - employee will be furnished with a written summary of
the problem(s) and actions taken; meeting with the President and/or
Director of Personnel and other pertinent parties; employee will receive
written notice of the action to be taken. . '

%% Dismissal - all activities and actions identified in the third step are
applicable to the fourth step. ‘

" Exceptions to these steps may be made by the Director of Personnel based on the
severity of the problems. ' '

Discipline action against Faculty employees will be in accordance with the due
process outlined in the Contract between the Board of Trustees and the CBC/AHE.

Discipline action against Administrative/Exempt employees may follow the same
steps outlined above for. the Classified Staff.

11




'salary reduced and that amount used to purchase an annuity.

" service and 65 years of age.

.~ RETIREMENT PLANS

or the Department of
Retirement Systems, 1025 E Union Avenue, Olympia WA 98504 (206) 753-5296.

For information, either contact the Payroll Office

PERS: Classified and Administrative/Exempt employees are eligible for the state
Public Employees Retirement System (PERS), Plans I or II. Employees-entering the

- system after October 1977 are eligible for Plan II.

TRS: Eligible Faculty may choose the State Teachers’ Retirement System (TRS),
Plans I or II. Employees who established TRS membership prior to October 1, 1977
are eligible for Plan I. Faculty and exempt employees employed after October 1,
1977, working 90+ hours per month, who are not eligible for TIAA/CREF are

eligible for Plan II.

TIAA/CREF: Teachers' Insurance Annuity.Aésociate and College Retirement Equity
Fund retirement is available to Faculty and Administrative/Exempt staff. Faculty
employees are also eligible for the State Teachers’ Retirement System, Plans I

or II.

TAX SHELTERED ANNUITY (TSA): Eligible employees may have an amount of their
‘Income taxes are

then owed on those earnings when they are paid to you from the annuity. The

Payroll Office has more information and a list of CBC-approved vendors.

DEFERRED COMPENSATION:' Another way to shelter income is available to eligible

‘employees through the deferred compensation plan administered by the state. :

Information is available from the Payroll Office.

'DEPENDENT CARE ASSISTANCE: You may qualify for help in child care expenses

An explanation is

through a deferred compensation/salary reduction plan.
Take a

available in booklet form from the Payroll Office - "State Employees ...
Break with Dependent Care Assistance Salary Reduction Plan.”

~ REQUIRED FOR RETIREMENT:

PERS I AND TRS I - 30 years of service regardless of'age, or 5 years of service
and 60 years of age, or 25 years of service and 55 years of age.

PERS II AND TRS II - 20 years of service and 55 years of age or 5 years of

TIAA-CREF - Anytime, regardless of service years or age, when no longer employed
at an institution where TIAA-CREF is available.

12




'STAFF DEVELOPMENT AND TRAINING

\

Classified Staff Development and Training Procedures are available from the

~ Personnel Office.

The HEPB rule, WAC 251-01-425, defines training as "Formal and systematic
learning activities intended to provide employees with the knowledge and skills
necessary to become proficient or qualified in a particular field." WAC 251-24-
030, Employee Development and Training, provides information about the rules and
regulations for training programs, including in-service, promotional and
supervisory programs. These HEPB rules are available at the CBC Library, the

Personnel Office and the Richland Campus.

An employee may request release time, reassigned time, vacation leave or leave

without pay for training (vacation leave and leave without pay requests are to

be processed as any other leave request). Approval from the immediate supervisor
is necessary when requesting release or reassigned time for training. '

"Release time" is any time during regular working hours spent participating in
training while being paid a regular salary. Release time will only be granted
for mandated or job-related training. "Job related" means any training activity
to upgrade on-the-job skills or knowledge of the present job. "Reassigned time"
is training time during regular working hours which will be made up. Reassigned

' time will not be allowed for personal development activities. Break time may not

be combined with the lunch break when you request reassigned time.

~ Training courées are designed to aid in upward mobility as well as to improve on-
‘the-job skills giving each employee the opportunity to develop professionally and

giving CBC the most effective and economic use of employee resources. CBC fully -

supports Classified Staff Development and Training.

Classified Staff Development and Training is administered by the Personnel Office
for all classified employees in accordance with HEPB rules and CBC priorities and

resources. The Training Committee, comprised of representatives from the a
classified staff and administrators, is actlvely involved in providing classified

staff development.

State Development and Training for Faculty is carried out as outlined in Article
VII, Section 1, items D,E,F and G of the Contract between the Board of Trustees

and the CBC/AHE
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TUITION WAIVER

Employees are encouraged to develop proféssionally and personally by enrolliﬁg
in continuing education and training courses offered by CBC. CBC waives tuition
for its full-time employees under the following conditions '

*% An employee who is a full-time employée is eligiblé.

*% Eligible employees shall pay a $5.00 registration fee per quarter for up
to five quarter hours and all special course fees such as laboratory fees

for each course. -

** Eligible employees shall enroll in courses on a space-available basis
only. Registration will take place for employees wishing to participate
after the close of the last open enrollment period each quarter.

R Self-éupport courses referred to in WAC 131-28, Tuition and Fee Charges

are not covered. An employee wishing to participate in such an activity
must pay the full fee. '

Ask the R'egiétrar's Office for enrollment forms. The Personnel Office will
verify eligibility. ‘ .
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WELLNESS PROGRAM

Columbia Basin College has your health at heart!!

Our Wellness Program focuses on educating, motivating and directing people toward
a positive; fitness-oriented, healthful lifestyle. Goals of the program are to
reduce the change of disease and injury and to enhance the quality of life for

its participants.

The Fitness Center program elements include testing and evaluation, consultation
and individualized exercise prescription, .a wide range of activities and a
fitness incentive program. '

Fitness testing is available by appointment and includes measurement of body
composition, blood pressure, flexibility, cardiac risk, life stress and health

risk. : .

Other activities available to full-time employees for $5.00 per quarter range
from highly organized classes for the beginner to open facility use for the more
skilled and motivated individual. Classes are in aerobic exercise, jogging and
body conditioning. Facilities, including weight room, locker/shower rooms,
exercise equipment, gym, fitness trails, tennis courts and athletic fields may
be used during open scheduling hours. :

Contact the Wellness Program Office at extension 369.

Read the CBC Wellness Newsletter for the 'létest information on nutrition,
exercise, health hazards and meeting announcements.

17




- TRAVEL

The Request for Authoriiation to Travel Form must be completed and submitted for

‘approval to the supervisor and Dean at least 5 working days prior to the trip:
If'you are renting a car or van to travel from Pasco, reservations must be made
by calling Budget Rent-A-Car at 547-6902 to schedule the rental. A copy of the
Travel Request must be presented at the Budget Rent-A-Car office when obtaining

the vehicle.

If you will be traveling by airline from Pasco, the reservations and rental car

arrangements will be made by the CBC Travel Office, extension 202. Pick up a
credit card for the car rental from the Travel Office.

A Réquest for Authorization to Travel must be. submitted for off-campus staff
training or field trips. ‘ . :

To be eligible for travel reimbursement, you must be on travel status a minimum
of 11% hours. An employee is expected to pay for lodging and meals and will be
reimbursed upon return after completing and submitting a Travel Expense Voucher.
Please attach a receipt for your lodging to the Travel Expense Voucher.
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- Columbia Basin College has a leadership role in the Tri-Cities.

CODE OF ETHICS

Our mission is

to provide quality learning opportunities, services and activities which °
encourage all citizens of Benton and Franklin Counties to achieve their
educational goals and enrich their lives. The members of the CBC community --
administrators, classified staff, faculty, foundation members, students, trustees
and visitors -- recognize the importance we have in setting an example of ethical
thought and action. We wish to affirm our commitment.to students, to equality

and to an environment conducive to learning.

In order to clarify those ethical pfinciples to which we hold, we have set them
down in the following Columbia Basin College Code of Ethics.

. Members of the .CBC community shall -

> understand and observe all existing laws and college policies concerning
harassment and discrimination.

> protect the health, safety and well-being of others.

. > strive for the highest standards of professional conduct.

> preserve the integrity of the institution, of academic freedom and of higher
education. : '

> respect the rights of others to privacy.

> treat others in a fair, reésonéble and prudent manner.
‘ h

Adopted by the Board of Trustees on December 3, 1990
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PART 3: INSTRUCTIONAL PLANNING

Instructional Planning

Instructional planning could be interpreted from at least two approaches. One being the
cumulative collection of course material, and notes regarding what did or did not work
for each individual component of a course. A second might be exposure to new methods
to constantly replace or augment pedagogy in pursuit of continual improvement. The use
of credible research material to support ones approach to instruction could be an effective
means for evaluating a growing number of ways to teach. There are some simple and

effective tips contained in the following instructional planning materials and reported

results.
Essential Information and Selected Artifacts and Materials

BuAA et b b s a e e b bbbt esa bR eaeas Instruction Model
BB ittt et e b e bbbt a e b e b e s b s b e s be s b et s bt a s e b et enbe s Universal Design
BeC ittt st bttt b e st besabesaae b e saesan e bt Lecture Accessibility
3D e e ettt ea e s a e s bt b e n e e e e abeae Guiding Questions
B ettt a e et ae e e ae s b e st s b e R b e e st e e nanes Example Project
B s Example Classroom Assessment Report
B et a bt e e b s bt s e s h e ke e e s bR et e aes Self Assessment
B e e b st a s s Quarterly Evaluation Report
B ittt — et aa e sha e st e e n e e b sb s e b e s e et e b e b b s e ae s et e baantes Degree Plans
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Examples of Universal Design of Instruction

1) Explain how to study for kind of tests you give

2) Put in writing a ljmitéd’ number of ground rul_es
regarding absence, late work, testing procedures, -
grading, and general decorum

r

3) Give sample test questions

4) Give sample test question answers

5)Have stilwdents write out expectations for the ‘co.ur-se |

~ and their own goals for learning

6) Form a student panel to present alternatlve views.
of the same concept -

7) Conduct idea-gen_e’rating or brainstorming sessions
to expand horizons

8) Distribute a list of the unsolved problems, |
dilemmas, or great questions in your discipline

VALY




Suggestmns for Making Lectures More
| Umversall} Accessible

Presented by Deb Casey & Al Souma

o Before the lecture, write key.tenhs, concepts, and ideas on
the board. -

° "Pr'epare a handout that outlines key terms, concepts, and
ideas. It is especially important to include technical language
or disciplinary jargon that may be new for students -

) lee students two or three questlons that they should be able
to answer by the end of each lecture. .

¢ Use visual aids (overheads, diagrams, charts, or graphs) to
underscore key points and main ideas.

o Face the class and speak dlstmctly at a relaxed pace to
facilitate note taking and processmg

Ouellett, M. M. (2004, pg. 140). Faculty Development and Universal Instructmnal Design. Equity
and Excellence in Education, 37:135-144.
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Questions to Guide Universal
Instructmnal Design

Presented by Deb Casey & Al Souma

¢ What are students expected to know, do or value at the
completion of this course?

‘e Are methods of instruction negotiable?

o What are the core outcoﬁe goals for all students?

e How will class standards be communicated to students?

¢ How will variable outcomes (excellent to poor) be essessed? |
o Are Varieble outcome measurements negotiable? |

o Are there alternative outcomes that COuld be offered to all
students? |

o What ihform_ation about learning goals or prior experiences
do I gather from students at the beginning of the course, what

feedback do I gather as the course progresses, and what
evaluations do I collect at the end of the course?

. How dol prepare stud_ents to meet assignmen‘t expectations?

o How do my strategles for assessment reﬂeet key leammg
- goals?

o Hew do I factor 1n individual differences?

Ouellett, M. M. (2004, pg. 140) Faculty Development and Universal Instructional De51gn Equzty
and Excellence in Education, 37:135- 144 ,
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¢s109 PC Hardware I
Spring 2008

PCD tation Proiect

This Project will help you outline details of your system which are useful when performing an
upgrade, or a repair. You are becoming responsible for an ever increasing number of computers,
and are faced with a growing need for clear reference documentation. You'll be better prepared
by having a source of quick answers to the questions you will ask when faced with situations
ranging from an emergency, to the planned replacement of an entire PC system.

The time spent preparing documentation for each different model of computer under your care
will benefit you most. Preparation is a sign of your professionalism and keeps you able to focus
your energy on your highest priorities. Think of this Project as a savings account from which you
will be able to withdraw both time and experience in the future!

The single PC to be documented by your Project is the machine you use at home. Sometimes
students don't have a machine at home for this Project; if that is your case, you may document
one of the machines in the CBC lab(please let your instructor know of this as early as possible).
It is advised, but not required to turn in your Documentation Project inside a clear plastic
zippered pouch. Pouches work well for keeping your system discs, and software together with -
your documentation.

Required Documentation of your PC System:

» Diagram or sketch of system with the case opened, including:
» label for major system components
¢ red circle showing what you estimate to be the warmest area of your case
¢ blue circle showing what you estimate to be the coolest area of your case
¢ arrows indicating the path of airflow through your case '

e Description of your case, including:
¢ name the material the majority of your case is made of
e number of empty 5 1/4" bays
» number of empty internal 3 1/2" bays
e number of empty external 3 1/2" bays
o short description of how your case is opened

o Detailed information about your power supply, including:
o rated wattage (you may need the online PSU calculator linked in WebCT to

estimate)
¢ estimated remaining wattage available for additional components
¢ an example list of potential upgrade components for Wthh your
have power available
e a rough calculation of the annual cost to supply 110v AC home current to
your machine (assume $.06 per Kilowatt hour)
e An emergency boot disk (consider a copy of the "Ultimate Boot CD")
Backup strategy
Basic installation notes, addresing only:

¢ the operating system used
e special information (like any issues encountered with a component)
¢ a list of installed software (print screen of start menu works well)




¢ Describe location of all system, driver, and application disks (or include them
in a pouch/sleeve)
¢ Description of CPU, including:
¢ manufacturer, speed, physical format/socket
¢ voltage requirements
e L1 cache size
¢ data width
» special instructions, if any
« Description of memory, including
o type
¢ Diagram of current physical memory layout(how many sticks, how many
slots(try the cpu-Z application linked in WebCT))
e Memory usage reported by your OS under typical use conditions

Submit this System Documentation with a cover page containing a shert description of your
PC, including manufacturer, model number, and basic identifying information(enough for
you to differentiate your machine from other similar PCs).




Classroom Assessment Report: Computer Science Department Don Humphrex
February, 14'
2006-2007

Assessment Report of Student Learning in CS109 — PC Hardware 1

Outcome from the cs109 Syllabus assessed: Identify computer sub-components

This outcome is assessed in a preliminary, exploratory fashion during the first week of
the quarter, when students get a close look at the inside of a PC by removing the cover
from their lab machine. A baseline is established by casually asking students how many
components they can name. Students are later exposed to obscure examples of computer
sub-components and asked to identify different generations of hardware. By passing
around oddities when we study each component, for example — study of the central
processing unit(CPU) includes handling an example of a slot-mounted CPU, beginning
the lesson with a question “what is this?”.

By the end of the quarter, students are asked to identify and document the components of
their home PC in the form of a System Log. The deliverable is a class presentation of
their documentation which includes a diagram or sketch of their system and detailed:
description of major system components. (Assignment attached)

I evaluate the System Log for completeness against the assignment specification and
provide feedback regarding the presentation using the attached Presentation Rubric.

I enjoy witnessing the culmination of student learning demonstrated at the end of the
quarter, the results are amazing to me. There is often a creative element involved in the
final product which is not required; the attached sample of student work is an example of
such creativity. I learn that students who enjoy working on a project generate outstanding
deliverables, and I am inspired by what I see. I noticed that the student who presented
the attached work had the complete undivided attention of our class with his presentation

approach.

As a new teacher I am always looking to make improvements in my assessment. I will do
a few things different next time I get to teach ¢s109. I will try giving students a sample of
work by previous students. I am also working towards use of a refined rubric which
addresses the technical requirements listed in the assignment specification. I will remind
myself during lecture that a more entertaining presentation of technical material can hold
the attention of students.




Certification Self-Assessment Worksheet

Print this page for review
with your supervisor

® Show Al Key ll_ll\:lsn;rs#gom
?‘ctlwt[es DonaldDATE
" Show only GENERATED:
chosen Standards 10/26/2006
andard Key-A portance Asse e elected ote

A1l: Obtain required
equipment, systems, .
tools, supplies, and Medium

Very High [No

A3: Maintain
instructional i
systems, equipment |- High No

and/or tools.

AS5: Supervise
learning Very High |Medium No
environments

A7: Evaluate and
monitor the safety of
instructional areas

d practices.

Very High [High No

B2: Create, evaluate,
and modify High Medium  |Yes
curricul

B4: Implement

curriculum, . )
outcomes, and Very High |High No

assessments..




C1: Develop, review,
and update program
course plan.

C

C3: Identify,
evaluate, and modify
program outcomes

and assessments

SUPPO

C"5: Maintain (or
obtain) program Very High
accreditati

C7: Coordinate
program
development with
other college
programs and

pm

D2: Provide
individual and group {Very High
instruction.

D4: Modify
instructional material
and methods based
on student and
industry assessments
and feedback.




E2: Provide

information or
referrals to meet
student needs.

E4: Provide
academic advising.

E6: Serve as student
activity advisor as
licabl

Very High [Very High [No

F2 .Record and
submit student

program, schedules,
and college
publications.

F6: Research and
assist with writing
and implementing
grants and targeting
fi ial

G2: Work with
program advisory
committees

Medium

Medium

High

Very High [Very High |No

Low

Low

High

No

Yes

No

colle _
G4: Maintain current
knowledge of the

field

Very High

Medium

No

professional plan.

Very High

High

No




H1: Participate in
campus and
community events.

organi

H3: Develop
promotional plan.

i}

H5: Develop an
manage public Medium
relations information.

I1: Obtain and
maintain certification
on program-specific
technology.

High

13: Identify,
evaluate, and
implement emerging .

technologies Medium
according to industry
needs.

N/A

Low

Medium

u

No

No

J1: Perform
documentation and
record keeping
duties.

High

pai culty

Medium

No

13: Develop criteria,
recruit, and make

recommendations  |N/A
regarding hiring

N/A

No




J5: Develop and
manage budgets.




QUARTERLY EVALUATION REPORT
Cover Sheet

The Quarterly Evaluation Report (QER) compiles and authorizes results of the evaluations indicated in the probationer’s
Professional Development Plan. The QER is intended as formative feedback, affirming the probatloner s effective teaching
methods and motivating him or her to improve areas that fall short of expert standards and expectations. When all pertinent
evaluation sources are attached to this cover sheet and the cover sheet is signed by all members of the probationer’s PRC, the
QER should be submitted to the Chair of the Tenure Review Oversight Committee.

Probationer Don Humphrey

Date November 26, 2007

Quarter of Evaluation ___. Fall 2007

Reqmred Evaluation Materials

Please attach the following documents to th1s cover sheet:
@ Quarterly student evaluations
[E/Instructiona]/CIassrdom observation(s)
¥ Statement from the probationer’s dean or supervisor
E/ Statement from at least one member of the PRC

Q/ Probationer’s self-evaluation

'Recommendation
1. It is the consensus of this peer-review committee that we recommend to continue
- probationary status in the tenure review process.
2. It is the consensus of this peer-review committee that we do zof recommend . to
" continue probationary status in the tenure review process.
to continue

3. It is the consensus of this peer-review committee that we recommend

probationary status under the provisions of a professional improvement plan, which is developed and agreed upon by the

PRC and probationer. The professional improvement plan will be authorlzed by the TROC and President before the next

quarter of the probatloner s teaching assignment.

4. Tt is the consensus of this peer-review committee that we recommend _ for tenure.
Evaluation Report Authorization
Probationer’ - Date Dean (or designee) Date
Committee Chair A Date Faculty peer Date

* - . ) . . .
The probationer’s signature on this cover sheet does not canstitute agreement with the evaluation but that he or she has read and received a copy of the QER
_with supporting documentation. The probationer may submit a written response to an evaluation before the end ofthe quarter the evaluation is written. The
response should be attached to the QER cover sheet for submission to the President.




COLUMBIA BASIN COLLEGE
PEER COMMITTEE REPORT
Fall Quarter 2007 -

Don Humphrey

‘1. Probationer Input:
This Fall quarter has harbored reinforcing experiences for me. After reviewing my self- evaluatwe

 statements over this past year I feel redoubled appreciation for the great amount time involved in
meeting some of my improvement goals. I feel my vision of the teacher I want to become is being
adopted more slowly than I would have anticipated one year ago. This is a positive revelation, since the
incremental changes I’'m experiencing are more realistic, lasting, and affirming. A big part of my
growth seems to be ﬁndmg appropriate self expectations and pursuit thereof in a reasonable and

focused manner.

Teaching Success

e How do you maintain accurate academic records?
Keeping attendance on paper may sound like a minor, even silly record keepmg improvement to
someone less computer oriented than myself, but this represents a big positive step in my attendance
methodology. Previously I’ve made a point to keep an electronic copy of everything, and to work by '
use of computer whenever possible. It turns out that paper can be more efficient for some records; I'm
now making better use of classroom PC login time by writing attendance records in ink during that

same time period each class.

Content Knowledge -

e How do you stay current in your academic or vocational discipline?
It has been a pleasure getting to teach some of our PC Hardware courses during this past year, I noticed
my lack of knowledge regarding the latest developments in computer hardware components. My
vocation is pushed by fast paced changes in PC Hardware technology, with which I have made posruve
effort to update my familiarity regarding the newest hardware. Combining customer reviews,
component specifications, standardized performance comparisons, and marketing information with
valuable discussion among groups in our class has yielded results both engaging and edifying.

I have made solidifying use of these collected resources by helping friends, family, and neighbors in the
selection and upgrade of computer components. Sharing this experience with PC hardware during
lecture has added value to, and reinforced my learning. I am finding new information relating to
computer components exciting as I shop toward my next computer. I feel I have taken steps onto
groundwork of an investigative roadway headed in the direction of informed awareness of evolvmg

computer technology.

Contribution to Department/Dzvzszon/College

o  What extracurricular services have you provided for the College or Tri-Cities Community?
The CBC Automotive Department hosted a fine Skills USA competition which I had the pleasure of
participating in as a judge. I benefited from observing the nicely organized manner in which different
areas of the competition were coordinated. Judging the prepared speeches was a wonderful experience,
as was acting as a prospective employer for job interview competitors. It is an honor to witness the

A:NFALL 07\Don Fall Peer Com Report. DOC




effort put forth by many of the competitors, and a challenge to rate their hard work objectively. I'm
lookmg forward to next year’s competltlon'

Collegiality

e How have you collaborated with your peers in your Department or Division?
Our Computer Science Department has several instructors teaching our new c¢s101 course. We’ve met
to discuss the improvements which separate this course from the old cal00 and better meet the needs of
a Computer Science student. We’ve homogenized our assignments in order to present an equal level of
rigor to each ¢s100 student. This time spent has been of great benefit to me, I appreciate knowing when

I’m doing what I should or should not be teaching. . . . ... . . .. __

- Goals for Improvement
' o What are some goals for improvement or professional development both short-term goals and

long-term goals?
My previous short term goal of revamping the effectlveness of my instructional style has turned into a
long term goal. I remain focused on becoming a Vocational Instructor with increased student
engagement in the learning process, provoking more thought, productive lab time spent hands on, and
reflective review of what has been learned in previous lessons. The list of areas for improvement has

not only been steadily growing, but recurs through the same

As a long term goal, I have discovered thé need for more holistic and integrated methods of managing
my growth. Stepping back occasionally to look for weaknesses has left room for a more growth
oriented approach. My long term goal is to habitually and continually refine a focus on my
improvement. This long term goal will be a positive gulde providing momentum in an endless upward

spiral of growth

2. Administrative Input — Deborah Meadows:
Don continues to develop his teaching skills. His evaluations also continue to be better each quarter.

_ His teaching observations reveal that he is continuing to be more comfortable in the classroom and his
interactions with students.. Students are responding well to his efforts to build his teaching skills.

_ This quarter he assisted the department by completing a Carl Perkins’ equipment request. He has been .
talking with his colleagues about the art and science of teaching to seek additional ideas about:

teaching.

His Master’s program is also going well and will likely be completed soon. I am very please with
Don’s progress and his contlnumg efforts in his job. :

3. Peer Input — Noel Commeree:
Don has been very successful working collaboratively with his colleagues on ¢s101 Intro to Computers

and IT, and by the end of winter quarter he hopes to have aligned his assignments/testing with other
¢s101 instructors. In addition, he has made strong strides to become more familiar with programs and
degree options that will help him advise his students, and his M.Ed. research project should be

completed by the end of the year,

As far as college “nuts and bolts,” he feels much more confident this year than last, and as time
permits, he is seeking to become more involved with committee work and extracurricular activities

such as participating in the new book/study group.
ANFALL 0M\Don Fall Peer Com Report.DOC




Overall, from a colleague perspective, Don is doing very well and quickly becoming a strong instructor
and a valued colleague.

'4. Committee Chair Input — Tony Sako:

Don is continuing his good progress in becoming a full-time instructor. I observed one of his classes
and he is improving his classroom techniques with more a coaching/leading style and less lecturing. I
am still impressed when I see him putting in the long hours required to prepare for these classes,
helping students, and maintaining a very positive and cheerful attitude.

As Don becomes more comfortable in the classroom, we would like Don to start growing as an active
participant in the Computer Science Department. As we do much of our business informally during the
lunch hour, we need Don to free up this hour to meet with us. He has been very agreeable to making

the necessary changes to his schedule to make this possible.

His actions lead me to believe that he is a strong positive addition to the Computer Science
Department, and to the College. : :

/

PROBATIONER SIGNATURE DATE | COMMITTEE CHAIR - DATE

ADMIN SIGNATURE DATE PEER SIGNATURE DATE -
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.. OBSERVER'S NAME:TonySako -~ - -~ -~ ~w-on -

- ‘CoLuwmsia BasiN CoLLEGE
CLASSROOM EVALUATION FORM

NAME: Don Humphrey. | DATE: Nov 6, 2007
CLASS TITLE: CS109 PC Hardware NO OF STUDENTS: 9

Please describe and evaluate the fo"owing:

1. Organization of time and materials
If | were to describe how Don orqanized his time, | would have to say that he was in

sync with the rest of the world using 60 seconds per minute and 60 minutes per hour.
But | guess you really want to know how well he used the class time. Don made good
use of the time, first providing some theory, then engaging the students in some
discussion, and finished by having them perform and hand-on task. He did a good job -
with the materials in the PC Hardware lab, which is a bit of a mess. ,

Suggestions for improvement. My only suggestion is to forgo writing details (such as
~ bus speeds/bandwidth or acronym expansion) on the board. These details can be
provided in handouts, or looked up in the book. ThIS leaves more time for covering

. concepts or hands-on exercises.

2. Learning Atmosphere
The atmosphere in the class was a great improvement over last year. Don spent much
of the time in conversation with the students, leading them, as opposed to lecturing at

them.

Suggestions for improvement My only suggestion is the same as above. Spend less
time dealing with details and build on coaching or leading the students. The students
really seemed to respond well when Don asked them questions and engaged them in
conversation. They seemed eager to'respond, and had pertinent information to add.
And like students everywhere, they seemed to be easily distracted whenever there was

a pause to look up a detail or acronym.

3. Student reaction to instruction As stated above, the students seemed to enjoy being
part of the theory discussion. They also seemed to enlov the hands-on exercise and

enthusiastically helped each other.




Suggestions for. improvement
See #1 and #2 .

4. Teaching methods and strategies

“Don used many methods and strategies. He presented information, but also asked the
~ students to interpret what it meant. He asked some simple guestions for quick review
and assessment, and then had a hands-on assignment to reinforce the theory.

Suggestions for |mprovement

| believe that Don is doing a good job with precious little help reqardlnq teachlnq
methods and strategies, and learning styles. It would be great if the college could
provide some formal or informal help for instructors who do not have a background in
education. Don does a lot of things innately, and I'm sure would beneflt from any help

the colleqe could provide.

.. Knowledge of discipline

Don demonstrated that he knows the subject well. He also did a good job of soliciting
student input regarding bleeding edge technologies.

Suggestions for improvement

None

. Additional Comments

Don did a good job in a class that had a difficult mix of students. Some seemed to
know the subject matter very well, while it was obviously new to others. Plus, he had
multiple students that seemed to have extra challenges. In spite of all this, he kept the
students interested and the class moving at a speed that seemed satisfactory to all of -

the students.







- The year-long planning grid shows the planned class offerings; but the actual class offerings will vary from the plan. The plan is
Technical Core Classes altered due to changing enrollment numbers, updates to programs to accommodate changes in technology, class and instructor
These are _‘QDC:‘.QQ for all CS Um@ﬁmmm ailahili gl i r eao) tarter ara nuhlished via KIOSK
[ - ] FALL WINTER | SPRING Prereq | FALL | WINTER | SPRING Prereq
Cs101 _:Hﬂoacoﬂ_.o: to Computer . 101 |Intro to Computer &inf 2D 1Dl Every Quarter 216 | XML p | CS1158MTHI5 or
& Information Technology (Min 2.5) OR 102 _|Visual Basic 1 3D 3N 1D Every Quarter MTHU5 or 98 98
CA 100 Introduction to Microcomputers CS114, CS102,0r
C ) ‘ 106 |Database Sys DN D DI D DI cs101 218|ASP.NET D ' o
CS8102 Visual Basic 1 (Min 2.5) Inst
w CS106 Database Systems (Beg. Access) 109 |PC Hardware1 DN D DN cs101
o | 68109 PCHardwared 110 |Windows DDI DDI DDl cs101 221 SQL (Admin) P R
CSs110 Windows Operating Systems .
y 5109 & MTH 65
AN | cs190 PC Hardware 2 113 [Intro Internet DDI Dol DDl 222|Novell D N &N
— H 1 0
— CS224 Zoﬁswoﬂx_:m Essentials 114 |xaTmL D _Ccs101 223 UnisdLinux b N CS224&MTH95 or
(1] Total 34-35 credits : 98
L 115  |JavaScript/CSS D CS114&CS102 224 Network Ess. D DN D Cs109
o = || | |22 |Pc Hardware2 D DN D cS109 225|sQL (Programming) D omNow me\_j._mm
.W —| General Education Classes i | |150  |comp. Security DN D CS109 & CS110 227| Windows XP b N CS2248MTHSS or
-3 These are required for all CS Degrees. C++1 DNDI | DNDI DN DI Windows Server DN D CS2248MTH95 or
0 161 MTHS5 or 98 228 08
(0] ENG101 English Composition 162 |02 NorDI DN Nor DI cs161 20| Webmaster N D CS5114 & CS228
-_-r_“ MTH Any Math above MTH106 &MTHYS5 or 98
L PSY101 General _um«o:o_oe 171 |c# D,Dl orN DI MTH 95/ or 98 230|ADS DN D ommmmm&qzmm or
or SOC101 Intro to Sociology
SPE101 Speech Essentials 172 |¢#2 D |bDLorN } DI cs171 231|Network Infra. N D CS2288MTHIS or
or SPE110 Communication Behavior TS24 CS228
or SPE 260 Multicultural Communications 195 |Workbase D N DI Every Quarter INST . 232|Net. Security N D &MTH95 or 98
Total 18-20 credits 202 |Visual Basic 2 D Nor DI Ccs102 233|Unix administration 52238224 or Inst
203 |Adv. Graphics b cs101 243|Web Animation D CS2038MTHSS or
. . : . . D CS106&Math95 or Data Structures in
Specific Computer Science Degree Requirements. 206 (Database Design 98 2680| o,y NorDI | DorDI CS162
(Effective 9/2006) ) 207 |Word Imple. DI DI CA172 8 CS110 261|Visual C++ D or Di Cs162
ZO._.m.I. This information is considered unofficial. For 208 |Adv. Excel DI oI CA124 262 wg,a:_uaoaaaam _M_&% NorD | Nyos) | cstezorcs 172
the official degree requirements see the CBC Catalog. <sig
212 |Visual Basic 3 DI DorN CS202 270|Data Structures in C# N N CS 172
213 |Advanced Internet D CSs101 NorDI CSs1i72
D=Day, N=Night, Dist=Online N1=Night Odd Years INST = Instructor
|
|

CS114 HTML
CS115 Javascript/CSS
CS203 Adv Graphics
CS218 ASP.NET
CS 161 C++ 1

or
CS216 XML (Web
Publishing 3)
CS8243 Web Animation
Any 2 of the following:
CS213 Adyv internet
CS223 Unix/Linux
CS228 Windows 2000
Server
CS8229 Webmaster
(requires 228)
94 -97 total credits
Degree Advisor: Tony

Sako

CS222 Novell

CS8223 Unix/Linux

CS228 Windows Server
CS230 Active Directory Service
CS150 Computer Security

Any 3 of the followin

CS227 Windows XP Pro
CS231 Network Infrastructure
CS232 Network Security
CS233 UNIX Administration
CS221 SQL Server
Administration

CS225 SQL Server
Programming

CS229 Webmaster

94- 97 total credits
Degree Advisor: Melissa
DeHaan

CS114 HTML

CS202 Visual Basic 2
CS206 Database Design
CS221 SQL Server
Administration

CS161 C++ 1, CS162 C++ 2
CS202 Visual Basic 2

CS212 Visual Basic 3

CS260 Data Structures in C++
CS261 Visual C++ 1

CS225 SQL Server CS171 C#1

Programming CS172 C#2

CS228 Windows Server CS270 Data Structures in C#
CS229 WebMaster CS221 SQL Server Administration
CS218 ASP.Net CS206 Database Design

94- 97-total credits
Degree Advisor: Debbie
Wolf

Hom :
This program is not effered epage

CS223 Unix/Linux

CS 262 Game Programming Design
97- 100 total credits

Degree Advisor: Tym Robbins
Certificates: VB.Net, C++, and
| C#. See details in a catalog or CS

CA103 Presentation Graphics OR GS 103

CA124 Int Spreadsheets OR CS 108
CA172 Word Processing OR CS 107
CS114  HTML

CS150 Computer Security

CSs207 Word Implementation

CS208 Advanced Spreadsheets
CS8195.2 Work based Learning

cs227 Windows XP Pro

Or

CS223 UNIX/LINUX

Any 2 of the following:
CS202 Visual Basic 2

CS203 Adv Graphics

CS5206 Database Systems 2

99- 106 total credits

Degree Advisor: Chuck Henry
This program is not offered at night.

“This degree program requires

The program also requires

eleven art classes and the stated

and the following CS classes:

CS 101 Introduction to Computer & Informatioi
CS 102 Visual Basic 1

CS 110 Windows Operating Systems

CS114 HTML

CS 115 Java Script/CSS

CS 203 Adv Graphics and Multimedia

See details in a catalog or CS Homepage.
100-117  tal credits

Degree Advisors: Tony Sako

This program is not offered at night.



Associate of Applied Science in Multimedia
PROFESSIONAL TECHNICAL
Major Courses
Course Title
Introduction to Microcomputers OR
Introduction to Computer & Information Technology
Visual Basic 1
Windows Operating System 1
HTML(Internet Publishing 1)
Java Script/CSS (Internet Publishing 2)

. Advanced Graphics Software & Multimedia

Web Animation
Subtotal

Major Support

Course Title

Intro to Art

Design 1

3D Design Il

Photography |

Photography Il

Digital Photography

Graphic Design |

Graphic Design I

lllustration 1

llustration Il

lllustration I
Subtotal

Business Administration (6-20 credits)

Course Title
Human Relations in Business
Marketing Special Projects
General Education
Course Title
English Composition
MTH 106 or above

Human Relations (select 5 credits)

General Psychology or
Intro to Sociology

Speech (select 3-5 credits)

Course No.
CA 100
Cs 101
CS 102
CS 110
Cs 114
CS 115
CS 203
CS 243
Course No.
ART 110
ART 111*
ART 1121
ART 2011
. ART 2021
ART 2081
ART 211
ART 212
ART 2411
ART 2421
ART 2431
Course No.
BA 271
BA 267
Course No.
ENG 101
MTH 106+
PSY 101
SOC 101
SPE 101
SPE 102
SPE 110
SPE 111
SPE 60

{

Speech Essentials or

Speech Essentials or

Communication Behavior or

Communication Behavior or

Multicultural Communications
Subtotal

Total Credits Required

Credits

oo agonps

34-35

Credits

ﬁwwwcﬂmwwwmwm

Credits
5
1-15

Credits

[S119)]

OO w (S &)

18-20
100-117



C#.Net Programming Certificate

C++ Programming Certificate

VB.Net Programming
Certificate

&
PROFESSIONAL TECHNICAL PROFESSIONAL TECHNICAL PROFESSIONAL
TECHNICAL
Major Courses
Course No | Course Title Credits Course No | Course Title
CS 171 Ci#A1 5 CS 161 C++1 (O] Visual Basic 1 5
102
CS 172 C#2 5 CS 162 C++2 CS Visual Basic 2 5
202
CS 262 Game Programming Design 5 CS 260 Data Structures in C++ (0] Visual Basic 3 5
212
CS 270 Data Structures in C# 5 CS 261 Visual C++ Or
Subtotal: 20 CS 262 Game Programming Design Subtotal: | 15
Subtotal:
Major Support
CS 106 Database Systems 5 CS 106 Database Systems 5 CS Database 5
106 Systems
CS 206 Database Design 5 CS 206 Database Design 5 CS Database 5
. 206 Design
CS 221 SQL Server Administration 5 CS 221 SQL Server Administration or 5 Ccs SQL Server 5
or 221 Administration
or
CS 223 Unix/Linux 5 CS 223 Unix/Linux 5 CS Windows 5
. 110 Operating
Systems
Or
Subtotal: 15 Subtotal: 15 CSs Unix/Linux 5
223
Subtotal: | 20
General Education -
ENG 101 English Composition 5 ENG 101 English Composition 5 ENG | English 5
101 Composition
MTH 106+ MTH 106 or above 5 MTH 106+ MTH 106 or above 5 MTH | MTH 106 or 5
: 106+ | above
Psychology or Sociology (select 5 credits) Psychology or Sociology (select 5 credits) Psychology or Sociology
(select 5 credits)
PSY 101 General Psychology or 5 PSY 101 General Psychology or 5 PSY | General 5
101 Psychology or
SOC 101 Intro to Sociology 5 SOC 101 Intro to Sociology 5 SOC | Intro to 5
101 Sociology
Speech (select 3-5 credits) Speech (select 3-5 credits) Speech (select 3-5 credits
SPE 101 Speech Essentials or 3 SPE 101 Speech Essentials or 3 SPE | Speech 3
101 Essentials or
SPE 102 Speech Essentials or 5 SPE 102 Speech Essentials or 5 SPE | Speech 5
102 Essentials or
SPE 110 Communication Behavior or 3 SPE 110 Communication Behavior or 3 SPE | Communication 3

110 Behavior or




5

SPE 111 Communication Behavior or 5 | SPE 111 Communication Behavior 5 Communication 5
Behavior
, ‘SPE 260 Multicultural 5 SPE 260 Multicultural Communications 5 Multicultural 5
Communications Communications
Subtotal: | 18-20 Subtotal: | 18-20 Subtotal: | 18-
_ 20
Total Credits Required 53-55 Total Credits Required 53-55 Total Credits 53-
Required 55




PART 4: COLLABORATION WITH FACULTY

Collaboration

Collaboration with other faculty members occurs in formal and informal interactions. The
informal interactions are daily rewards unto themselves, the transformation shared by
members of faculty create a bond which words fail to describe. The opportunities for
formal collaboration are numerous, and it is the responsibility of a new member to
carefully choose the right level of involvement. There has been much good advice given

in this area, be careful of trying to do too much too early.

Essential Information and Selected Artifacts and Materials

B oottt sttt b et Accreditation Plans
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Meeting on Accreditation Process
Lee Thornton
January 14, 2008

CBC was accredited in 1999 and is up for accreditation again in 2009.

Accreditation takes place through the Northwest Commission of Colleges and Universities. This is a non-
governmental group of peer and CBC volunteers to be in this process. The commission oversees
regional accreditation for 160 institutions in seven states.

Why accreditation?
e Federal government requires it in order to receive financial aid.
. Transfer issue: some schools won’t take transfer credits from schools that are not accredited.

e Quality assurance.

There’s been criticism of regional accreditation that it’s not rigorous enough espeC|aIIy around
assessment and student learning outcomes. Parents have complained to the legislature that there’s not
enough information on outcomes so they can compare schools. The new accreditation processis an -
answer to these criticisms.

The accreditation process is not telling faculty how or what to teach. It’s not an academic freedom issue.
It’s about how o report the outcomes so that another body doesn’t come in and tell us how to run

things.

The process is going from ten years to seven years.

Year 1: The institution will send a report to the commission on mission, goals and objectives and how
they line up and strategies for how they will show they’re making progress. The institution will go to the
Commission and make a presentation in front of a group of peers.

Years 2-3: Data collection \

Year 3: Report to Commission

Year 5: Report to Commission

Year 7: Summative with an analysis of data, what happened, what worked, what didn’t work. The report

will be more analytlcal and less descriptive than in the past.

CBC will pilot the new accreditation process and complete this process in two years. - The Commission
should have more guidelines for the process by the end of February. Within the next few months, CBC
will be holding more specific workshops to identify the methodology CBC will employ to meet the new

requirements.




: Library Committee Meeting
January 9, 2008
AGENDA

Approval of minutes from Nov. 14, 2007
Annual library user survey Feb. 4, 2008

Faculty/staff online library survey 2008
January 22 — Feb. 1, 2008

~ Google De_sktop
Other

Next meeting: ,
Second Wednesday of month at 3:00 in L-105
Feb. 13
March 12
April 9
May 14
June 11 2?7 Finals week




Columbia Basin College Library Survey for Faculty & Staff
January 22 — February 1, 2008

Richland campus

Survey responses apply to: Pasco campus

Importance of/Satisfaction with Library Services and Resources

The library staff would like to know more about your needs as library users and your satisfaction with our services in order to plan ways to better meet
your needs in the future. Please rate each of the following library resources or services first in terms of how important it is to you (use the Importance
rating scale below). Second, rate each item in terms of how satisfied you are with this resource/service (using the Satisfaction rating scale).

Importance Rating Scale Satisfaction Rating Scale

1 2 3 4 5 NA 1 2 3 4 5 NA
No . High Not applicable e fiafian reaaficflard . Very Not applicable
importance Stight Some Moderate .Importance No knowledge Very D ’ Di 1| Neutral Safisfied | gafisied | No knowledge

Magazines, newspapers and journals (hard copy or full text online)
Reference resources (encyclopedias, dictionaries, atlases, etc.)

Library catalog (for finding books)

Research databases (EBSCOHost, ProQuest, Ovid, etc.)

Availability of computers for your use

Videos and DVDs for classroom use

Reserve course materials including textbooks and articles
on WebCT

K

i

Assistance from reference librarians (research help)
Assistance.from other library staff

Classes taught by librarians

interlibrary loan services (borrowed from another library)

Hours of operation during quarter
Group study rooms
Availability of quiet study space
Availability of general/collaborative study space

)

Research” for jéb/classes
Personal research
Use Videos/DVDs

Check out books, music CDs

Read Magazines, newspapers, journals

PP PP PP
PP PP PP

bbb bbb

Meeting rooms

Survey continues on other side




A Research a. Other Library Assignments .. For Reserves L. No/Don't Require

Bring them into the library for librarian-led instruction
Bring them into the library and teach/assist them myself
Have a librarian come to my classroom
Provide instruction in my classroom myself

Provide written instructions
Direct students to library’s online orientation and web tutorials

Direct students to librarians for assistance as needed

Other:
No instruction needed

PPPPPPPPP

7. How often do you use the library?(in person, by phone, email, or throqgh the website)

a Onceaquarter a Onceamonth 4 Twotimesamonth & Onceaweek 4 More than once a week

8.lam:-

a Part-time adjunct instructor a Ful-time faculty & Classified Staff & Administrator/Exempt

9. Suggestions for improving the library services at the CBC Library:

0. Suggestions for improving how we distribute the survey to include all full-time faculty and adjunct faculty:

We welcome direct communication from you if you have specific needs. Call us at ext. 2290, or contact us at
library@columbiabasin.edu. We are here to assist you!

Thank you for taking the time to completé this survey. Please submit by February 1,2008. If you fill out this survey, please do not
submit the online survey. We appreciate your input.




COLUMBIA BASIN COLLEGE LIBRARY SURVEY  February 4, 2008

Survey responses apply to: Pasco Campus Richland Campus

Part l. Importance of/Satisfaction with Library Services and Resources
The library staff would like to know more about your needs as library users and your satisfaction with our services in order to plan ways

to better meet your needs in the future. Please rate each of the following library resources or services first in terms of how important
the resource/service is to you personally (use the Importance rating scale below). Second, rate each item in terms of how satisfied you

are with this resource or service (using the Satisfaction rating scale).

Importance Rating Scale Satisfaction Rating Scale
1 2 3 4 5 NA 1 2 3 4 5 NA

Q’T‘I’po once | STkt Some Moderste Z’;i’;“a e %g‘kﬁgﬁ,’,"gjg’: Very Dissatisfied | Dissatisfied | Neutral | Safisfied | g2 Not kﬁg@’,’:g;’f
Library Resources: Importance ~ Satisfaction
Books and music CDs to check out 1 2 3 4 5 NA 1 2 3 4 5 NA
Magazines, newspapers and journals (hard copy or full text online) 1.2 3 4 5 NA 1 2 3 4 5 NA
| Reference resources (encyclopedias, dictionaries, etc.) 1 2°3 4 5 NA 1 2 3 4 5 NA
Library catalog (for finding books) 1 2 3 45 NA | 1 2 3 4 5 NA
Research databases (EBSCOHost, ProQuest, Ovid, etc.) 1 2 3 4 5 NA 1 2 3 4 5 NA
Availability of computers for your use 1 2 3 4 5 NA 1 2 3 4 5 NA
R%sne{'/vvee gg#rse’ materials including textbooks and articles 1 2 3 4 5 NA 1 2 3 4 5 NA
Comments on library resources:

Library Services: Importance Satisfaction
Assistance from reference librarians 1 2 3 4 5 NA 1 2 3 4 5 NA
Assistance from other library staff , 1 2 3 4 5 NA 12 3 4 5 NA
Classes taught by librarians 1 2 3 4 5 NA 1 2 3 4 5 NA
lnterlibréry |oan services (borrowed from another library) 1 2 3 4 5 NA 1 2 3 4 5 NA
Comments on library services: ’

Library Hours and Facility: lmportanée Satisfaction

The library’s safety and comfort . 1 2 3 4 5 NA 1 2 3 4 5 NA
Hours of operation during quarter 1 2 3 4 5 NA 1 2 3 4 5 NA
Group study rooms 1 2 3 4 5 NA 1 2 3 4 5 NA
Availability of quiet study space 1 2 3 4 5 NA | 1 2 3 4 5 NA
Availability of general/collaborative study space 1 2 3 4 5 NA 1 2 3 4 5 NA
Comments on hours and facility:

Qurveov nantinnac nn nther cide




Additional Comments:
1. What do you like the best about the library? What aspects of the library are you most satisfied with?

2. Do you feel confident ih using the library’s resources for research? Are you able to find what you're looking for in a
reasonable amount of time? Are you comfortable asking the librarians for help when you need it?

3. In what ways could the library be improved? What additional services would you like or how could existing services b
changed? What changes, if any, would make you want to spend more time at the library?

Part Il. Background Information

1.1am a: Current CBC student Faculty ‘CBC Staff Guest/Other
2. How often do you go to the library?
" ___onceaquarter ___onceamonth __ twicea month ___once aweek ___ more than once a week
3. How many hours a week do you spend in the library?
___lessthan1 hour ___1-3hours ___ 4-6 hours ___7-9hours ___ 10.0rmore hours
- 4. How often do your courses require projects/papers for which library research is necessary?
_ Never ___ Rarely ___ Occasionally ___ Usually ___ Always
5.'What kind of library orientation have you had? Online tour Class information None
6. Age: ___16-21 __ 22-30 ___31-40 __ 41-50 ___51-60 __ 61+

7.Sex: ____Male ___Female

8. What is your primary goal for attending Columbia Basin College?
__Complete an Associate Degree in a transfer program
__ Complete an Associate Degree in a professional or technical program
__Complete a certificate in a professional or technical program
___Take classes for professional training or development
__Take academic classes to transfer for baccalaureate degree
__Take courses to improve basic skills in writing, speaking, reading, or math
__Take courses for personal interests/improvement
__ Undecided about my educational objectives
__ Other (please specify).

9. Number of credits you are taking this quarter: __1-6 ___6-10 __ 11-15

16+

10. What is your major or major area of study?

Thank you for completing the survey! Please return the completed survey to the Front Desk.

e




’

Food, Drink & Tobacco Policy for Columbia Basin College Library

This policy is mtended to protect our library materials and electronic equipment, and
to maintain a clean, comfortable and pest- -free environment for library users and
staff. Your help in this effort is greatly appreciated.

1. Consistent with campus policies, consumption of alcohol and use of tobacco
products are prohibited within the library.

2. Consumption of food is not allowed in the library. Please store all food
~ securely out of sight in your belongings..

N

3. Drink may not be consumed in the computereab areas.of the library. In the
study areas of the library non-alcoholic beverages may be consumed from
spill-proof containers. Open containers, glass bottles and. paper cups are not
allowed. Sealed glass bottles and unope edr cans’should b stored out of

snght in your belongmgs.

library. Repeated or otherwise serious infraction
action consistent with the policies of Columbia Basi

owner, not the library
or at closing time wil
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Call for NISOD nominees

The Faculty Affairs Committee is gathering peer nominations for the 2007 NISOD Excellence
Award. Lee Thornton did post-doctoral work at the University of Texas-Austin in the Community
College Leadership Program, which hosts the annual conference. When Lee came to CBC, he
established the tradition of sending at least two faculty members each year to NISOD to receive the
NISOD Excellence Award through a process of peer recognition.

This past Wednesday, Rob Walker, Chair of the Faculty Affairs Committee, sent the following note
to faculty members to begin this process of peer recognition:

The Faculty Affairs committee will soon be soliciting nominations for the 2007 NISOD
Excellence Award. The winners of this award will attend the May, 2007 conference in
Austin Texas. The conference will have 2,000+ conference participants, 300+ breakout
session, 100+ exhibitors, and 1,200+ Excellence Awards recipients. And [it] is a rich mix
of college faculty and administrators who are proactively curious about the latest and best
learning strategies and tools that encourage, promote, and support student success. (personal
communication, November 1, 2006).

Please consider nominating one of your peers for this prestigious award! For further information,
see http://www.nisod.org/membership/excellence awards.htm '

Let the budget writing begin!

The legislature will convene after the first of the year to begin wrangling over the new biennial budget. -Just
to remind you: Washington prepares its operating, capital, and transportation budgets every other year; the
interim years are for a supplemental budget intended to make fixes that become necessary over the course of

the two-year cycle.

This biennial budget will approach $30 billion. A projected surplus—between $1 and $2 billion— will be
argued over quite a bit. The Governor and many others, on both sides of the aisle, want to create a prudent
reserve—a “rainy day” fund. A good fiscal policy, many agree, would be a reserve of between 5-7% of the
total budget. New spending would be off the table in such a scenario, but it is likely that many pent-up
requests will receive consideration now that employment is strong, the business cycle is in an uptick, and

" education has been under-funded for several biennia.

Table 1 contains some of the main points from the State Board’s 2007-2009 Operating Budget Request. The
three System Direction goals, determined by the SBCTC Board of Directors, revolve around proactive
involvement by the community colleges in economic development, student success, and innovation.

There are some important assumptions to keep in mind as you look through thi table :

Page 1 of 4
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e First of all, the SBCTC’s request is just that—a request to the legislature. As such, most of these
numbers are only talking points for the SBCTC to work with legislators on. This table assumes the
entire SBCTC request is fully funded by the Legislature, and that will not happen.

o These are illustrative estimates only. Allocation bases for 2007-09 have not yet been determined.

e This estimate for I-732 COLAs is based on the June 2006 Forecast of the Seattle Consumer Price
Index (CPI) and is subject to change based on future forecasts. COLAs for Non-represented
Classified and Exempt employees is not known at the current time. This estimate assumes the same
rate of increase as has been negotiated for Represented Classified employees and assumes a full 12

months.

Other important items to note:

This budget cycle the SBCTC is asking for a zero tuition increase that would be backfilled
by a $30,000,000 increase to the CTC’s budgets. This is because the state has already
shifted much of the financial burden onto students and families. Tuition has doubled in the
last ten years, far outpacing inflation. Publicly funded education creates public good, no ifs,
ands, or buts, and the state is pricing many students out of the market.

10 years ago students paid 29% of the cost of their education; today they pay 37%.

Over the past 10 years, annual increases have varied from just under 4% to 12%.

Some the requests are for vulnerable populations in basic education that we know we can
help succeed if we had more money for “wraparound” services. The “bootstrap” model
works fine when the economy needs only 20% of its citizens to have a higher education
degree, but fails miserably when greater success than that is needed. The 21% century
“knowledge economy” requires greater investments in student success.

* Part-time faculty will continue to make gains on salary equity issues.

The issue of increment funding will be framed once again as a request for inclusion in the
ongoing maintenance budget for the system. This proposal, which died last time around,
asks for 1/8 of 1% of total system FT faculty payroll to be set aside for increments. This is
a great idea, to say the least, but it is unclear how much support there is this time around.

This information is a bit dense, but I do encourage you to take a few minutes to pore over this to provide
some background for future discussions of the budget in QuickBytes and in campus meetings because it
affects each of us. CBC is part of a large and complex system of education and state governance, and the
more information we share with each other, the more we can learn from each other. Please don’t hesitate to
call me if you have questions or insights to share.

System Request - Notes
$25,650,000 ~2007-09 enrollment
plan
$23,100,000 2007-09 enroliment
plan
$12,120,000 Equal amount for
each college
$4,531,000 Proportionate by each |
college’s enrollment
in Running Start and
College in the HS
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No Increaset CTC
Tumon :

Opportunlty- Grants

-?_‘Non-represented i
i‘iCIassmed Employe

Fulltime andP‘art'-tivme i
Faculty Increments -

Part-time Faculty o
Salary Improvements -

1 $2°200.000

$4,600,000

$27,474,000

$7,937,000

CU$12,400000 - . $528 000~ District Gap between"

$14,060,000 © - $614,000 Proportionate by
B oW District Enrollments
(FY2006) for Basic
Skills - ABE and ESL
(excludes GED,
and Other Basic
Skills)
Proportionate by
District Tuition
Collections (FY2006)
Equal Amount for
Each College Without
Pilot Program in 2007
Advising: Equal.
Amount for Each
College;
Disabilities:
Proportionate by
District Disabilities .
* Allocation (FY2007).

$30,000,000
$16,000,000

$19,740,000

Equal Amount for:
Each Existing Center
'Equal Amount for .

Each Colleg

Proportlon by Dlstrlc :
Academic Employees .
(Faculty) & Technical
College .
. Classified Salaryl
‘Base (FY2006)...3.2%
FY2008 and 2.0%-
FY2009.
Proportion by District !
Represented
Classified Salary
Base (FY2006)...
3.2% FY2008 and ‘!
2.0% FY2009
Proportion by District
Exempt (not Faculty)
and Non-represented
Classified Salary
Base (FY2006)...3.2%
FY2008 and 2.0%
U S R ot FY2009
$7,526,000 @ -’7$221',0001{ Proportionate by
R f ': District Faculty Salary

$10,252,000

Base (FY2006) !

Full and Part Time |

Page 3 of 4
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Colurabia
""'\ ~Basin
Cuﬂegc

(FY2006)
2007-09 M&O Request
- Individual by District

$9,763,000

$29,850,000 ¢

$5,100,000

$1.200,000 1
$17,000,000 §

$7.194,000

Table 1 (adapted from data compiled by Debomh Fazzer SBCTC ( Operatmg Budget Dzrector)

Washington Post article critical of Hanford clean-up efforts

Fiocking to a Mess
‘Three small cities near the: Hanford

Speaking of complex systems, take a look at the article by eloar aite have Shot up In size

Blaine Harden (2006) that simplifies the Hanford story by _since cleanup began there in 1989.
portraying the clean-up as nothing more than a federal ‘Population, in thousands
boondoggle that locals are overjoyed about. fr s - e

‘Hamferd
" The article can be found at: Gﬂmmg T
http://www.washingtonpost.com/wp- e ¥ .
dyn/content/article/2006/10/31/AR2006103101109 2.html ' e

Questions? Comments? Items I have missed? Please write
back or call me at 2202.

Rich Cummins

"The test of our progress is not whether we add more to the o et 17
abundance of those who have much; it is whether we provide R R
enough for those who have too little.”

( --Franklin D. Roosevelt

References

Harden, B. (2006, November 1). Nuclear Cleanup Site Has Cities Cleaning Up Financially.
Washington Post, p. A03.
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Preliminary Grant Proposal Outline Don Humphrey
Advanced Technical Education 11/2006

ATE NSF 05-530
Goal:

Prepare for and pass the set of exams leading to Microsoft Certification as a Systems
Engineer (MCSE).

Need:

In order to best serve our students at Columbia Basin College, the applicant benefits
from staying current with Information Technologies. MCSE is a thorough measure of
proficiency with the Microsoft products which are employed by our course
curriculum.

Objective:

Apply experience with current technology to achieve enhanced student learning
through greater mastery of subject matter.

Work Plan:

Collect study materials, enhancing knowledge of the subject matter in preparation for
the certification tests. Use exposure to certification test questions to integrate new
information and possibly assessment into curriculum improvement.

Impact of activities:

Through study of the materials available to aid completion of MCSE certification, the
applicant will have the ability to guide students toward similar certifications for their
own. Students preparing for the Information Technology industry with an Associates
Degree benefit greatly from additional certifications

Evaluation:

Evaluation will be peer based. Feedback will be solicited from Computer Science
Faculty in the areas of:

1) Effective instructional use of certification related subjects

2) Motivation of students toward marketable skills

3) Recruitment of potential students (High School / Industry)




Preliminary Grant Proposal Outline Don Humphrey
Advanced Technical Education 11/2006
ATE NSF 05-530
4) Promotion of the Computer Science Department
These target areas will be the initial focus of peer feedback as evaluation of the
MCSE acquisition process.

Budget:
Six exam attempts, each costing approximately $200 $1200
Training /study materials $300
Study time (30hrs) at Prof. Dev. rate of $30/hr $900

Total $240




PART 5: COMMUNITY OUTREACH

Community Outreach

Working as ambassadors to the community, instructors are able to bring together students
with employers in a symbiosis rare to any other type of employment. This is a reward
which words fail to describe. As students ourselves, instructors can be recharged by the
outcomes of the educational process. The connections made grow into a web of

possibility for building a better instructor, department, student, and community.

Essential Information and Selected Artifacts and Materials

5 et et e b s Advisory Committee Draft
T SOOI OTUORTRIRPPIOON Industry Advisory Committee
BoC ettt e e s e bt et a e e s eb e s bbb s e s b b s e a e s be s Advisory Committee Minutes
1 D OO O PO OO TOUPOPPI PP Convention Outreach Booth
5o et ettt e b e s Information Technology Day
1 SO O U OTOPPPPPIOPORPPPROP Outreach Blog
T € 2 OO OO PUOUP PO PP High School Competition
S ittt sa bbb b a e s b e b Senior Project Mentorship
1 PO OO RO OT ORI Orientation Activities
5o eeeeeertistseseossesaarestassaesans st aesbesasa e ae R T s e e s e PR toassebt e e R e S e b b S e bR RS S er Rt e e R T T e b e Ae e R e e bR d 000t s Tech Prep
5K ettt et et r e st b e b st st re e e ra s e baear s Recommendation Letter
1 OO OO OPOPPPPPPTe Interfase Outreach

15




TO:. CS Advisory Committee

Moh3on Derlan . LOCKHEED MARTIN DEPARTMENT

A FROM T_)Lmukebbins Dept Lead OF

. INFORMATION SCIENCE & TECHNOLOGY
DATE: Aprit-9;-2007 '

MEMORANDUM

RE:  ADVISORY COMMITTEE MEETING

\.J t ﬂ‘l—br b/
You are cordially invited to the Spring 2007 meeting of the CBC/Lockheed Martin
Department of Information Science & Technology Advisory Commiittee. This important
meeting will be held on Jéueséav—Apnl—Q ~2007” at 2:00 p.m. in room T-559 on the

" Pasco campus.

Your attendance is vital! ‘You play an essential role in guiding the course of the program.
You, as members of the working community, can best direct the faculty here at CBC as
choices and changes are made. The following is a tentative agenda:

Introduction - Dave Kelly
Curriculum Updates — Tym Robbins
Recent Employment — Tym' Robbins
Enrollment Status (making some progress Sprlng qtr) — .
Tym Robbins

¢ Open Discussion - Dave Kelly

L B 2B 2% 2

2008

We are looklng forward to seeing you on%esday—%pﬂl%’?@ﬁ?' For more information
or to give input for the agenda, contact FymReobbins-at SA7GSE=Rxt=24 or Deb Jack

atBxt.2262. N o) i55A QH&,ﬂ | 545/’ £55
TR/dmj
c: Rich Cummins Melissa DeHaan Katie Sidwéll
Deborah Meadows Tony Sako : John Freer
Donna Campbell * Chuck Henry Josh Bee
Tym Robbins : Don Humphrey Bryan Rufener
Debbie Wolf Donna Starr Judy Cox (WSU-TC)
Mimi Mijic Ruth Razey :

File




A COMMUNITY OF LEARNING

, Columbia Basin Colle e
D

BUILDING FUTURES FOR CHANGING TIMES
TO: CS Advisory Committee

LOCKHEED MARTIN DEPARTMENT

FROM: Melissa DeHaan, Dept. Lead : , OF
INFORMATION SCIENCE & TECHNOLOGY

MEMORANDUM

DATE: April 9,2007

RE: - ADVISORY COMMITTEE MEETING

You are cordially invited to the Winter 2008 meeting of the CBC/Lockheed Martin Department
of Information Science & Technology Advisory Committee. This important meeting will be held
on Tuesday, February 26, 2008, at 2:00 p.m. in room T-559 on the Pasco campus.

Your attendance is vital! You play an essential role in guiding the course of the program. You, as
members of the working community, can best direct the faculty here at CBC as choices and
changes are made. The following is a tentative agenda:

Introduction - Dave Kelly

Curriculum Updates — Melissa DeHaan
Recent Employment — Melissa DeHaan
Enrollment Status — Melissa DeHaan
Tech Prep — Melissa DeHaan
Recruiting Ideas — Melissa DeHaan
Community Classes — Melissa DeHaan
Open Discussion - Dave Kelly

> 0000

We are looking forward to seeing you on Tuesday, February 26, 2008! For more information or
to give input for the agenda, contact Melissa DeHaan at 542-5551 or Deb Jack at 547-0511, Ext.

2262.

MD/dmj

c: Rich Cummins Melissa DeHaan Katie Sidwell
Deborah Meadows Tony Sako John Freer
Curt Freed Chuck Henry Josh Bee
Tym Robbins Don Humphrey Rob Grow
Debbie Wolf Donna Starr Bryan Rufener
Mimi Mijic Ruth Razey Judy Cox (WSU-TC)
File

2600 North 20th Avenue Pasco, WA 99301 Phone: (509)547-0511 Fax: (509)546-0401 www.columbiabasin.edu
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LOCKHEED MARTIN DEPARTMENT OF
Information Science & Technology
Advisory Committee Meeting
Tuesday, February 26, 2008 - 2:00 p.m.
CBC Pasco Campus (Wise Bldg) / T-559

Present: Royce Aikin, Joanne Baker, Judy Cox, Melissa DeHaan, J ohn Freer, Chuck Henry,
Don Humphrey, Dave Kelly, Ying-Chen Milbrath, Vicki Myer, Ruth Razey, Tym Robbins,

Tony Sako, Debbie Wolf, and Marjorie Worden.

Introduction: ,
Dave Kelly called the meeting to order and introductions were made around the room.

Curriculum Updates:
Tony Sako reported that a new Photoshop class will be taken through the Curriculum

Committee. The students want more Photoshop in the curriculum.

The new CS 101 course is a dramatic change from the old CA 100 course. The new course is
more geared toward gathering, assimilating, and reporting information using tools. This covers
more skills needed in the working environment. Dave Kelly related that it is amazing how many

people can’t use a computer.

Melissa DeHaan reported that some course names will be changed, to more easily change course
descriptions when needed.

Judy Cox will send Tony Sako information regarding WSU’s Bachelor Program in multi-media.
This program would be a good fit with the CBC Multi-media Degree. '

Recent Employment:

Tym Robbins reported that Jast spring all the networking students acquired jobs, a lot of the
programming students did also. Two graduates are now teaching C++. We need more students to
send out for jobs. Vicki Myer related that Lockheed Martin still needs employees. Marjorie

Worden has two full-time employees hired after attaining their CS Degree.

Enrollment Status (progress): :
bers are continuing to climb.

Melissa DeHaan reported that enrollment num

Tech Prep:
Ying-Chen Milbrath gave an overview of the Tech Prep Program. She explained that the

program creates opportunities for high school students to come to CBC. The Tech Prep students
get college credit for some of their high school courses. The high school and college instructors
compare curriculum to determine which high school courses will earn college credits. On April

25 area high school stu
She asked if any of the committee members would be interested in coming that day to talk to the

students about jobs. Melissa DeHaan related that the CS instructors give the students a campus
tour, give information about the program, and show them the equipment used.

dents will come to CBC for a class with the Computer Science instructors.




LOCKHEED MARTIN DEPARTMENT OF .
Information Science & Technology

Advisory Committee (2/26/08)

Meeting Minutes Continued

Recruiting Ideas:
Melissa DeHaan reported that a Career Day for girls will be held in May. Our instructors attend

IT Day each year to talk with potential students. Don Humphrey has set up a blog. He distributed
a handout of the blog and brought it up on the overhead for everyone to see. This site has CS
Dept., information, as well as job information, and computer science related news.

Community Classes:
Tony Sako reported that the department would like to have a recycling day. We would take old

equipment, refurbish it, and donate it to the local high schools. The high schools get software
from Microsoft and then would distribute the equipment to students who financially wouldn’t be
able to have a computer. We could also do system checkups for people and let them know what
they need to fix on their systems. He asked the committee to let him now if they have ideas or
people who would be interested in continuing education classes. He gave information on some of
the other continuing education classes on campus that Donna Campbell is overseeing. Marjorie
Worden reported that The City of Pasco has a Cyber Stop for kids. She suggested CS students go
- out and give information or teach them a few things. Vicki Myer reported that Lockheed Martin

goes to non-profit businesses and do web design and business analysis.

Open Discussion: , '
Tony Sako reported that the department is working with Eastern for a 4-year networking degree.

CBC is working to be a part of a pilot program that will allow 2-year colleges to give 4-year
degrees. In the pilot program, CBC could offer a 4-year degree in any area. As it is now, we
would only be able to offer a 4-year degree in networking through Eastern.

Royce Aikin reported that the government has made cuts, which makes it harder for the summer
internship program. We can no longer market specific schools for their students. This program is
now directed through HR and is on a national level. He suggested telling CBC students to go to
the website to apply. The database is open through April 1, 2008.

The meeting adjourned at 2:50 p.m.
Deb Jack, Recorder
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Humphrey, Don

From: Meadows, Deborah

Sent:  Monday, April 16, 2007 5:51 AM

To: Sako, Tony; Robbins, Tym; Humphrey, Don; Henry, Chuck; Razey, Ruth; DeHaan, Melissa; Wolf,
Debbie

Cc: Jack, Debra; Cummins, Richard

Subject: RE: IT Day Vendor Confirmation

See below for info on IT Day (May 9) and setting up for our Booth (May 8). They are already expecting us for a
booth but everyone needs to log on to www.itday.org to register for lunch (do that quickly). I am
assuming everyone will be attending lunch........ we will be taking care of the costs this year as usual.

Deborah Meadows
Acting VP of Instruction
Dean for Business & IT, Social Science & Foreign Language, and eLearning

From: Tuttle, Jennifer [mailto:Jennifer_Tuttle@RL.gov]
Sent: Tuesday, April 10, 2007 5:09 PM
Subject: IT Day Vendor Confirmation

Please note that IT Day is Wednesday, May 9, 2007
Set-Up will be on Tuesday, May 8 from 2:00 p.m. to 6:00 p.m.

From: Tuttle, Jennifer
Sent: Tuesday, April 10, 2007 1:41 PM
Subject: IT Day Vendor Confirmation

Vendor Confirmation

You are confirmed as an exhibiting vendor in this year’s Information Technology Day
Wednesday, May 9, at the Three Rivers Convention Center, 7016 W. Grandridge Boulevard, in

Kennewick, WA.

We are excited to have you as a vendor at IT Day this year. Please read the message below
carefully, and call Jennifer Tuttle (509) 376-5358 if you have any questions.

Registration
IT Day is free but we still need you to register. If you haven’t done so already, register yourself

and all booth mates using group registration at www.itday.org.

Lunch

Lockheed Martin is providing each vendor with two complimentary tickets to the event
luncheon. Additional tickets are available for $15 each. The luncheon will be a two-hour
program, featuring identity-theft expert Frank Abagnale, whose story was featured in Steven
Spielberg's 2002 film Catch Me If You Can. The luncheon has sold out two years in a row and is
expected to sell out again this year; so sign up early.

4/5/2008
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Booth

Booth space is free. Booth sizes vary but generally are a space 10 feet wide by 6 feet deep. You
will be provided with back piping and drape, a front draped table, chairs, and electrical power. In
addition, the Three Rivers Convention Center is a wireless facility with free Internet access
available the day of our event courtesy of PocketiNet Communications.

\

Set-Up

Vendors should check in and set-up on Tuesday, May 8, from 2:00 p.m. to 6 p.m. At check in,
you will be provided with your booth location and general information. Please plan to be in your
booth and ready to go by 8 a.m. on May 9.

Tear down

Tear down begins at 5 p.m. May 9.

Thank you for partmpatmg
Thanks to all of you, this year’s IT Day is shaping up to be the best yet. Please check the event

Web site, www.itday.org for our event agenda and other updates. I will be sending additional
information as the event draws near, but if you have any additional questions, please contact me.

Thank You,

Jennifer Tuttle

IT Day Coordinator
Lockheed Martin -
1981 Snyder
Richland, WA 99354
(609) 376-5358

IT Day is May 9
www.itday.org '

4/5/2008
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Computer Science
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Computer Science

Columbia Basin College

THE LOCKHEED MARTIN DEPARTMENT OF INFORMATION SCIENCE AND TECHNOLOGY

5.4.08

Quick Links:

Music compressed 1,000 times smaller than
MP3

"Researchers at the University of Rochester have digitally
reproduced music in a file nearly 1,000 times smaller than
a regular MP3 file.”

This comes from a press release, which can be read here:
http://www.rochester.edu/news/show.php?id=3136

The technology is described as something similar to MIDI
format with improvements to increase accuracy of the
reproduction. From the link provided you can hear two
sample .wav sound files, one which had been encoded
as .mp3, and the other which is recreated by use of this
new experimental format.

“Posted by Don at 12:33BM T

Wii Remote Hacks

The Wii gaming console remote has brought us some
inexpensive hardware packed with new technology
enabling intuitive computer input. Johnny Lee has more
than a cool name, he's done some very cool work writing
computer programs to allow a regular personal computer
to be controlled using a Wiimote, learn more here:
http://www.cs.cmu.edu/~johnny/projects/wii/

26.2.08

"'W'Brain Computer interface in stores by end
of ‘08

The world's first commercial brain-computer interface is

http://csdevelopments.blogspot.com/

- €S Course Listings

CS Department Homepage

Program Information

Orientation Sessions

Emplover Survey

Alumni Survey
FAQs

Blog Archive

¥ 2008 (8)
Vv April (2)

Music compressed 1,000
times smaller than MP3

Wii Remote Hacks

P February (1)
p January (5)

4/5/2008
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on its way to market for the holidays this year. Made by
Motiv systems, the EPOCH headset is set to be priced
around $300, more info here:
http://www.gizmag.com/the-first-commercial-brain-
computer-interface/8860/

P(;.St,e.d = Don. a,t..”A:AZS AM o

30.1.08

CH2M Hill makes Fortune top 100

CH2M Hill makes Fortune magazine's top 100 list of
employers. Further information here: http://www.tri-
cityherald.com/tch/business/v-rss/story/9591473p-
9503004c¢.html

22.1.08

New contact lenses being developed to give wearers bionic
eyesight, more info
here:http://gizmodo.com/346164/electronic-contact-
lenses-give-future-you-crazy-eyesight-heads+up-display

17.1.08
USB 3.0

10 times the speed of USB 2.0 is coming soon in the form
of USB 3.0. Details available here:
http://www.reghardware.co.uk/2008/01/09/ces usb 3 re
vealed/

Posted by Don at 11:13 AM

View the results of a salary survey asking Computer
Science workers how much they earn:
http://www.computerjobs.com/salary2000/

Older Posts

http://csdevelopments.blogspot.com/ 4/5/2008




Page 1 of 1

Humphrey, Don

From: Arlis Hoglen [arlis.hoglen@ksd.org]
Sent:  Wednesday, April 18, 2007 5:12 PM
To: Humphrey, Don

Subject: RE: Bot Shop visit saturday

We would be glad to have you. This is our first attempt at doing this on our own. It will be interesting. I've got
Shane and another student who are pretty sharp who will be conductmg the botshop. The gate on N. Arthur w1ll
be open and you can find us in the round Media Center Building in room 313.

Arlis

From: Humphrey, Don [mailto:DHumphrey@columbiabasin.edu]
Sent: Wednesday, April 18, 2007 4:47 PM

To: Arlis Hoglen

Subject: Bot Shop visit saturday

Hi Arlis!

| would enjoy making a visit this Saturday to your Bot Shop.

Our excellent student Shane Schweiger has filled me in with the location, time and a casual invitation.
I'm looking forward to visiting, sharing and learning!

See you then,

‘Don

4/5/2008







Senior Project Experience Handbook
Table of Contents

Experience Checklist

Experience Action Plan

Experience Log Sample

Experience Reflection £ssdy.

Experience Log

% NWm AN W oW

Experience Verification

NOTE~You must submit-a completed Mentor Registration orm ro tHe
Senior Project Office before beginning your Senior Project. Any hours or
work on the Senior Project completed before submitting the completed
Mentor Registration Form will not be counted towards the Senior Project

Reguirements.

Mrs. Mary Beltran

Senior Project Coordinator
547-5581 ext. 4649
mbeltran@psdl.org
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Thank you for ‘rakling time to complete these questions. Your contribution is appreciated!
Experience Reflection Essay

Take an hour to quietly reflect on your experience before completing this
essay. This will be included in your portfolio and should honestly reflect
your Senior Project experience. In 250 words or less describe your '
experience with the Senior Project, including information on what you
learned about your subject and yourself, how much time was spent, risks you
took and successes you achieved. You may record your typed essay below,
or attach a separate page. This essay will be included in your portfolio.

Mrs. Mary Beltran

Senior Project Coordinator
547-5581 ext. 4649
mbeltran@psdl.org




Mrs. Mary Beltran

Senior Project Coordinator
547-5581 ext. 4649
mbeltran@psdl.org




Experience Log

Mrs. Mary Beltran

Senior Project Coordinator
547-5581 ext. 4649
mbeltran@psdl.org

DATE WHAT I ACCOMPLISHED, REFLECTIONS & TIME
COMMENTS : SPENT
7

Inciude in your Portfolio




Experience Verification

When the student completes the experience the Mentor wi Il be asked to
complete an Experience Verification form. This form will allow the Mentor
an opportunity to respond fo successes and difficulties the student may have
faced and confirm that the student met the required minimum 15 hours.
Students with more than one Mentor must submit an Experience Verification

form for each Mentor.

Student's Name: Project:

1,- Canyou verify this student spent at least 15 hours completing this

project?
Yes No

Comments:

2. Which stages of the project did you witness? (please be specific)
3. What problems specifically did this student encounter and overcome?

r

4. What successes have you seen this student achieve?

Mentor Signature:

Printed Name:

Date:

Mrs. Mary Beltran

Senior Project Coordinator
547-5581 ext. 4649
mbeltran@psdl.org

Include in

L
14

your Portfolio




Columbia Basin College Computer Science program
invites you to visit us
and have some hands-on fun with computers

Friday, April 27, 2007 - 8:30 ~ 10:30 AM
T Building, CBC Pasco Campus

Activities include:

o Take a computer apart

« Remote desktop/remote assistance

o Wireless network

+ Network cable/crossover cable

o Draw ASCII artwork to screen

« Make a “hello world” program in C++
o Macromedia FLASH

Friday, April 27, 2007 - 8:30 ~ 10:30 AM

Primary Business Address Phone: 509-547-0511
2600 N. 20th Ave. E-mail: ymilbrath@columbiabasin.edu
Pasco, WA 99301 http://www.columbiabasin.edu/techprep

Sponsored by the Columbia Basin Tech Prep Consortium and CBC Computer Science program




School

The _“o__oimzm CBC programs mm.m-.

dual-credit opportunities

Administration Office Technology
Auto Body Collision Repair
* Automotive Technology

* Business Administration

» Computer Science

* Culinary Arts

* Dental Assisting

* Early Childhood Education
* Engineering Technology

= Fire Science

* Machine Technology

* Nursing Assistant

* Radio Broadcasting

* For eligible dual-credit classes available at your high school,
check with your guidance counselor.

&}

it

. erwicyable skilis
© ¢ Szve time

. o~ +

= $zre money

.:- Science transfer degree.

The Labor Market is Changing

By 2014, a large share of fast-growing occupations
will require education beyond high school but not

necessarily a four-year degree (Bureau of Labor Statistics).

In addition:

* Workers currently in the job market who
possess an associate’s degree average 25-30%
higher lifetime earnings than :_m: school
graduates.

Individuals holding two-year degrees in certain
high-demand technical fields are likely to earn a

higher salary than those with four-year degrees
in general studies.

The Columbia Basin Tech Prep Consortium,

“The Consortium members include:

-Columbia Basin College.

GQPSF.Q High School
Connell I_.mm.w%oo‘

 Héinford High School

Rnio?.: Imwm School
Kennewick High School

consisting of Columbia Basin College and local
school districts, promotes career and technical

-ed] n.mao:u..m:,n._ facilitates the dual-credit program.

Kiona-Benton City High School
Pasco High School

Richiand High School

River View High School
Southridge High School
Tri-Tech Skills Center
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Don Humphrey
Computer Science Faculty
June 14, 2007

To Whom it May Concern

Regarding Melanee Johnson:

Melanee has shown herself to be an excellent student, with remarkable resolve to
mastering all course material. Melanee has displayed the utmost degree of
dedication to her coursework; and has produced results which exceeded every
requirement. I am truly impressed with Melanee’s ability; she was an exceptional
asset to our class. Melanee has been a pleasant, friendly, and very hard working
member of our group.

It pleases me to assist such a kind, knowledgeable person as Melanee. She
possesses uncommon interpersonal and technical skill, and habits of organization
which I believe make her a valuable asset. Thank you for giving Melanee Johnson
special consideration.

Please feel free to contact me for further information.

Sincerely,

Don Humphrey

Computer Science Faculty
dhumphrey@columbiabasin.edu
(509)547-0511 xt.2741




Don Humphrey
Computer Science Faculty
April 18,2007

To Whom it May Concern

Regarding Kim Louthan:

Kim has shown herself to be an excellent stqdent, with unshakable resolve to
mastering all course material. Kim has displayed the utmost degree of dedication
to her coursework; and has produced results which exceeded all requirements. I
am impressed with Kim’s ability; she was an exceptional asset to our class. Kim
has been a pleasant, friendly, and hard working member of our group.

It pleases me to assist such a diligent, knowledgeable person as Kim. She
possesses skills, and organization which I believe makes her a valuable asset.
Thank you for giving Kim Louthan special consideration.

Please feel free to call me for further information.

Sincerely,

Don Humphrey

Computer Science Faculty
dhumphrey@columbiabasin.edu
(509)547-0511 xt.2741




Don Humphrey
Computer Science Faculty
December 4, 2007

To Whom it May Concern

Regarding Charles Hibscher:

Charles has shown himself to be an excellent student of the C++ programming
course I teach for Columbia Basin College. I believe Charles possesses the
mentality and habits of a successful programmer; his resolve to master every
construct used in our course was furthered by his independent exploration of C++
areas not covered in class. The enthusiasm and interest evident, combined with
careful attention to detail separated Charles’ high performance. I am impressed
with Charles’ ability; he produced results which exceeded all requirements,
making him an exceptional asset to our class. He has been a pleasant, friendly,
and hard working member of our group.

It pleases me to assist such a diligent, productive person as Charles. He possesses
skills, and organization which I believe makes him a valuable asset. Thank you
for giving Charles Hibscher special consideration.

Please feel free to call me for further information.

Sincerely,

Don Humphrey

Computer Science Faculty
dhumphrey@columbiabasin.edu
(509)547-0511 xt.2741




Don Humphrey
Instructor

Computer Science Dept.
October 26, 2007

Applicant Review
CSEMS Scholarship Committee
Pacific Northwest National Lab.

To Whom it May Concern,

Joshua Meyer is a highly recommended student of the C++ Programming course I
teach for Columbia Basin College. I have experienced first hand Josh’s delivery
of exceptionally high quality work, and enjoyed his helpful personality. During
the course of our class, and without exception, Josh has shown himself to be a
pleasant, hard working, and valuable member of our group.

It pleases me to assist such a well mannered, diligent person as Josh. I’'m proud of
the interest he has taken in extra curricular activities here at CBC. Performing at
the high level I’ve seen from Josh is remarkable considering the concurrent time
demands of his running for ASB President, and holding the office of Secretary for
the Physics Club. Josh earned a 4.0 grade in my class, which is a rare
accomplishment in our C++ classes. '

Please feel free to call me for further information.

Sincerely,

Don Humphrey
Computer Science Instructor
(509)547-0511 xt.2741




Don Humphrey
Instructor

Computer Science Dept.
June 28, 2007

Boss Person
Director of Information Systems
Stuff Center

Mr. Person,

Andrew Willis is a highly recommended student of the PC Hardware course I
teach for Columbia Basin College. I have experienced first hand Andrew’s quality
work generated, and enjoyed his helpful personality. During the course of our
class Andrew has without exception showed himself to be a pleasant, reliable, and
valuable member of our group.

It pleases me to assist such a well mannered, knowledgeable person as Andrew.
He has the problem solving skill I believe you will appreciate as much as I have.
I recommend Andrew Willis for any technician position working with computers
or people.

Please feel free to call me for further.information.

Sincerely,

Don Humphrey
Computer Science Instructor
(509)547-0511 xt.2741




Don Humphrey
Computer Science Faculty
November 8, 2007

Jamie Whitmore
Services Manager

Regarding Brandon Coughlin:

Brandon has shown himself to be an excellent student of the PC Hardware class I
teach for Columbia Basin College. Brandon has displayed the utmost degree of

_ dedication to his coursework; and has produced results which exceeded every

requirement. He’s shown resolve to mastering all course material. I am truly
impressed with Brandon’s ability; he was an exceptional asset to our class.
Brandon has been a pleasant, friendly, and very hard working member of our

group.

It pleases me to assist such a kind, knowledgeable person as Brandon. He
possesses uncommon interpersonal and technical skill, and habits of organization
which I believe make him a valuable asset. Thank you for giving Brandon
Coughlin special consideration for inclusion into your Geek Squad.

Please feel free to contact me for further information.

Sincerely,

Don Humphrey

Computer Science Faculty
dhumphrey@columbiabasin.edu
(509)547-0511 xt.2741




The BpaEcg T2 SE web page has a series
of tabs located at the top of the page. We will go
through each tab and what it entails. Your default
User Name is: firsiname.middleintial.lastname

and your password is the last four digits of your
student SID.

oo S o R

B Gotothe Student Employment home page
by typing in: .
~ htip://jobs.cciumbiabasin.edu

-2 (lickon JOBS! Register and Have Access
to all our Jebs. You will be directed to our
Student Login Page.

=2 Scroll to the end of the nm@m.msn_ choose
Click Here to Register!

4B Complete the Registration Form. Anything
marked with an (*) is required.

5% (lick Register when you have completed
the form.

@ You will be directed to the next screen,
which says “Congratulatons! Your Profile is
now complete. Please click the Submit Profile
button below to send your information to
our office for approval.”

You will be taken to YOUR home page.

Click on the menu bar to navigate your way
through your account.

The Home tab gives you access to instructions,
announcements, a Career Events calendar,
your personal saved job searches
employer responses.

,and any new

RS AN

=

Consists of My Profile, My Documents and
My Activity.

My Profile enables you to edit all of your per-
sonal, demographics, skills and any additional
information.

It is important to know that you can go in and
change any information at any time. The only

exception. is the User Name, which cannot be
changed.

My Documents enables you to upload, down-
load, view, and update your resume(s) and/or
cover letter(s) in Microsoft Word format.

By uploading a resume you are networking
and increasing your chances of getting a job!

B To upload a Word document, click Upload
File.

£ Search for your document by clicking on
Browse. Find the file you need and click
open.

=2 Name the document {for example“Science
Resume.doc” or General Resume.doc’)

<R Click Upload and your document will be
viewable by any potential employer.

My Activity enables you to review all of your
activities.

Lists all of the Career Events that are available
for viewing online.

Clicking on “Jobs” allows you to search all the
jobs posted on our website.

Once you complete a search you can view
the job description.

When you find a job you are interested in,
click on the job number to the left of the job
title. This gives a detailed description of the
job.

if you meet the criteria, either do a self refer-
ral or come to our office with the job num-
ber to get a referral.

f you self-refer, you will need to submit a re-
sume to the employer.

Click Submit Resume. You will be able to
send a message with your resume. Make it
professional and attention grabbing.

‘Submit Resume

Some jobs will not allow you to self-refer.
Jobs without a Submit Resume button will
not allow you to submit your resume on-
line. Please refer to the application instruc-
tions on how to apply.

You have just applied for the position posted!

Be sure to check for your new employer re-
sponses on your Student Home Page.

Quick Links

New Student Referrals 1

Saved Searches %&
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B Employers with a “Submit Resume” button
allows you to upload your resume electroni-
cally.

B Be sure to complete the personal skills, com-

puter operating systems, and software knowl-
edge sections.

Select job type to see specific matches or
click“Search”to see all jobs

B Check your e-mail and your new employer
responses often.

@ Always check "YES” to allow employers to
view resumes.

B Make sure you click “Submit Profile” when
registering.

B Don't forget to “Sign Out.”

If you forget your password, contact our of-
fice. We will reset your password to the defaul,
"CBC" and you will be instructed to change
your password upon logging in.

The Rt rEARSE website is a free service,
provided as a benefit to students, potential stu-
dents and businesses. We reserve the right to re-
ject or delete any resume, job posting or employer
which we may deem to be either inappropriate or
to have inappropriate intent. All employers post-
ing on the Website must comply with Federal EFOC
regulations.
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